


















































Florida's Warmest Welcome

CITY OF POMPANO BEACH
REQUEST FOR LETTERS OF INTEREST
L-40-15

CONTINUING CONTRACT FOR ENGINEERING
SERVICES FOR WATER AND REUSE TREATMENT
PLANT PROJECTS

RLI OPENING: September 23, 2015, 2:00 P.M.
PURCHASING OFFICE
1190 N.E. 3RD AVENUE, BUILDING C (Front)
POMPANO BEACH, FLORIDA 33060




August 20, 2015

CITY OF POMPANO BEACH, FLORIDA

REQUEST FOR LETTERS OF INTEREST (RL)
L-40-15

CONTINUING CONTRACT FOR ENGINEERING SERVICES FOR WATER AND REUSE
TREATMENT PLANT PROJECTS

Pursuant to Florida Statutes Chapter 287.055 "Consultants' Competitive Negotiation Act" the City
of Pompano Beach invites qualified engineering firms to submit Letters of Interest, qualifications
and experience for consideration to provide Professional Engineering Consulting services to the
City on a continuing as-needed basis.

The City will receive sealed proposals until 2:00 p.m. (local), September 23, 2015, in the City’s

Purchasing Office, 1190 N.E. 3rd Avenue, Building C, Pompano Beach, Florida, 33060. E-mailed
or faxed proposals will not be acceptable.

The City intends to issue multiple contracts to engineering firms to provide continuing professional
services to the City for various Water and Reuse Treatment Plant projects. Professional services
under this contract will be restricted o those required for any project for which construction costs
will not exceed $2 million, and for any study activity for which fees will not exceed $200,000. The
contracts will be for an initial term of (1) one year, with automatic renewals for (4) fo?r (1) one-year

periods.

1. The types of projects to be undertaken may include, but are not limited to

¢ Reuse Water Treatment Plant Expansion Projects

¢ Reuse Water Treatment Plant Modification and/dr Enhancement Projects
s Water Treatment Plant Expansion Projects

¢ Water Treatment Plant Modification and/or Enhancement Projects

o The City’s approved Capital Improvement Program maybe found here
http://pompanobeachil.gov/pages/depariment directory/budget/budget.html.php

2. The scope of services may include, but is not limited to. the following;

» Prepare studies and make recommendations on methods of operation and/or treatment.

¢ Prepare preliminary design reports and/or design alternative recommendations. This may
include various types of utility modeling, surveying and field data analysis. ,

e Prepare all required bidding/construction documents for projects. This will include survey
preparations, design plan preparations, technical specification preparations and cost
estimate preparations. Attendance at all required pre-design, design, bidding and bid
award meetings is required.
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Attend pre-bid conference, prepare possible bid addendums for plan revisions. Assist in
making bid award recommendations for contracting/construction services.

* Prepare all required permit applications and submittal packages as required for permit
issuance of all agency permits (i.e. State, County and City).

e Provide construction engineering/management services for projects. Services during
construction may include shop drawing/contractor submittal reviews and approvalis,
inspection and approval of project improvements, possible plan revisions and review and

approval of contractor pay applications.

o Provide project close-out services. This may include preliminary and final acceptance of
projects, preparation and approval of punch list items and project certification as required
to all permitting agencies.

s Firms must have previous experience in municipal water and reuse treatment plant
projects and must be licensed to practice Professional Engineering in the State of Fiorida,
Fiorida State Statute 481, by the Board of Professional Regulation.

®

3 Term of Contract

The initial contract period shall be (1) one year, commencing upon award by the appropriate
City officials.

The contract shall be automatically renewed for four (4) additional one-year periods unless
the General Services Director or the successful bidder receiving award shall give notice to
the other party of intent not to renew for the additional period, which notice must be
delivered by certified mail and must be received at least sixty (60) days prior to the end of
the initial contract period. All terms, prices and conditions shall remain firm for the initial

period of the contract, and any renewal period.

4. Small Business Enterprise Program

The Pompano Beach City Commission has established a voluntary Small Business
Enterprise (SBE) Program to encourage and foster the participation of Small Business
Enterprises in the central procurement activities of the City. The City of Pompano Beach
is strongly committed to ensuring the participation of Small Business Enterprises {SBE’s)
as contractors and subcontractors for the procurement of goods and services. The
definition of a SBE, for the purpose of the City's voluntary program, is taken from the State

of Florida Statute 288.703(1).

As of the date of publication of this solicitation, a small business means an independently
owned and operated business concern that employs 200 or fewer permanent full-time
employees and that, together with its affiliates, has a net worth of not more than $5 million
or any firm based in Florida that has a Small Business Administration 8(a) certification. As
applicable to sole proprietorships, the $5 million net worth requirement shall include both

personal and business investments.

The City encourages all firms to undertake good faith efforts to identify appropriate Small
Business Enterprise partners. Sources of information on certified Small Business
Enterprises include the Broward County Small Business Development Division, the State
of Florida Office of Supplier Diversity, South Florida Water Management District, and other
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agencies throughout the State. The City includes links to these organizations from the

City’'s website www.pompanobeachfl.gov.

The City has set a 5% voluntary Small Business Enterprise Goal for this project. SBE
Forms are located at the end of this solicitation, and all firms responding must return
a response of participation or non-participation in order to be considered responsive

for evaluation purposes.

Please indicate in your response if your firm is a certified Small Business Enterprise, and
include the completed “Good Faith Effort Report” form with your proposal. Proposers
should submit Exhibit A, detailing the list of SBE firms to be used on the proposed contract,
and a completed Letter of Intent, Exhibit B, for all participating SBE firms. Submit Exhibit
C listing SBE firms that were solicited but not selected. Submit Exhibit D explaining your
firm's good faith efforts to include SBE firms on this contract.

5. Local Business Program

On March 23, 2010, the City Commission approved a Resolution establishing a Local
Business Program, a policy to increase the participation of City of Pompano Beach

businesses in the City's procurement process.

You can view the list of City businesses that have a current Business Tax Receipt on the
City’s website, and locate local firms that are available to perform the work required by the
specifications. The business information, sorted by business use classification, is posted
on the webpage for the Business Tax Receipt Division:
hitp://pempanobeachfi. gov/pages/department_directory/development services/business
tax_receipt division/business tax receipt division.html.php

The City has set a 5% voluntary Local Business goal for this project. Local Business
program forms are located at the end of this solicitation, and all firms responding
must_return a response of participation or non-participation in order to be

considered responsive for evaluation purposes.

The City of Pompano Beach is strongly committed to insuring the participation of City of
Pompano Beach Businesses as contractors and subcontractors for the procurement of
goods and services. Proposers are encouraged to participate in the City of Pompano
Beach's voluntary Local Business Program by including, as part of their package, the Local
Business Participation Form (Exhibit E,) listing the local businesses that will be used on the
contract, and the Letter of Intent Form (Exhibit F) from each local business that will
participate in the contract. Proposers should utilize businesses that are physically located
in the City of Pompano Beach with a current Business Tax Receipt. Proposers who are
unable to meet the recommended voluntary goals should also provide the Local Business
Unavailability Form (Exhibit G,) listing firms that were contacted but not available, and the
Good Faith Effort Report (Exhibit H) describing the efforts made to include local business

participation in the contract.

6. Required Proposal Submittal

Submission/Format Requirements
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Submit one (1) original unbound proposal and five (_5_) bound photocopies of the
proposal. Use 8 2" x 11" plain white paper; proposal to be typed, and signed by an
authorized representative who is able to contractually bind the Proposer. In addition,
Proposers must submit one (1) original copy of the Proposal on electronic media in
printable Adobe or Microsoft Word format (or other format approved by the City). Duplicate
copies must contain all infformation included in the original submittal. Failure to adhere to
the submittal quantity criteria may result in the Proposal being considered non-responsive.

Information to be included in the proposal: In order to maintain comparability and
expedite the review process, it is required that proposals be organized in the manner
specified below, with tabs or dividers between the sections:

Title page:
Show the project name and number, the name of the Proposer’s firm, address, telephone

number, name of contact person and the date.

Table of Contents:
Include a clear identification of the material by section and by page.

Letter of Interest:
A Letter of Interest, signed by an authorized representative of your firm, expressing your

understanding of the project and expressing a positive commitment to provide the services
described herein. In the letter, include:
e complete corporate name of the primary firm responding
applicable Federal Tax |dentification Number
address
telephone and fax numbers
name, title, and email of the person to contact regarding your submission

e & o e

Please limit this section to two pages.

Project Team Form:
Submit a completed “Project Team” form. The purpose of this form is to identify the key

members of your team, including any speciality subconsultants.

Organizational Chart:
Specifically identify the management plan (if needed) and provide an organizational chart

for the team. The proposer must describe at a minimum, the basic approach to these
projects, to include reporting hierarchy of staff and sub-consultants, clarify the individual(s)
responsible for the co-ordination of separate components of the scope of services.

Statement of Skills and Experience of Project Team:

Describe the experience of the entire project team as it relates to the types of projects
described in the Scope section of this RLIL. Include the experience of the prime consuitants
as well as other members of the project team; i.e., additional personnel, sub-consuitants,
branch office, team members, and other resources anticipated to be utilized for this project.
Name specific projects (successfuily completed within the past five years) where the team
members have performed similar projects previously.

Resumes of Key Personnel
Include resumes for key personnel for prime and subconsultants.
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References:
References for past projects in the ftri-county area (Broward, Palm Beach, and

Miami-Dade.) If past projects are not located in the tri-county area references for past
projects in other areas of the State of Florida can be provided. Describe the scope of each
project in physical terms and by cost, describe the respondent’s responsibilities, and
provide the contact information {(name, email, telephone number) of an individual in a
position of responsibility who can attest to respondent’s activities in relation to the project.

List any prior projects performed for the City of Pompano Beach.

~ Office Locations:
Identify the location of the office from which services will be rendered, and the number of

professional and administrative staff at the prime office location. Also identify the location
of office(s) of the prime and/or sub consultants that may be utilized to support any or alt of
the professional services listed above and the number of professicnal and administrative

staff at the prime office location.

if firms are situated outside the local area, (Broward, Palm Beach, and Miami-Dade
counties) include a brief statement as to whether or not the firm will arrange for a local

office during the term of the contract, if necessary.

Minority Business Enterprises:
it is the intent of the City of Pompano Beach to encourage minority and women owned firms
to participate in the process. The methods by which this is accomplished should be

developed and presented by the respondents in their submissions.

For any member of your team that is a certified Minority Business Enterprise (as defined
by the State of Florida) you must include copies of their certifications for them to be
considered toward item 5 in the evaluation criteria. Complete Exhibit | and attach

certificates.

Small Business Enterprises:
Completed SBE program forms, Exhibits A-D. Inciude copies of all SBE certifications for

firms listed on these forms.

Local Businesses:
Completed Local Business program forms, Exhibits E-H.

Litigation:
Disclose any litigation within the past five (5) years arising out your firm’s performance,

including status/outcome.

Acknowledgement of all Addenda issued.

City Forms:
Responses should include all pages of this solicitation, initialed where indicated, in addition

to completed SBE and Local Business forms.
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7. Insurance

The insurance described herein reflects the insurance requirements deemed necessary for
this contract by the City. It is not necessary to have this level of insurance in effect at the
time of submittal, but certificates indicating that the insurance is currently carried or a letter
from the Carrier indicating upgrade ability will speed the review process to determine the

most qualified Proposer.

The successful Proposer(s) shail not commence operations until certification or proof of
insurance, detailing terms and provisions of coverage, has been received and approved by

the City of Pompano Beach Risk Manager.

The following insurance coverage shall be required.

Worker's Compensation insurance covering all employees and providing benefits as
required by Florida Statute, Chapter 440, regardiess of the size of the company (number
of employees). The Contractor further agrees to be responsibie for employment, control
and conduct of its employees and for any injury sustained by such employees in the course

of their employment.

b. Liability Insurance

1) Naming the City of Pompano Beach as an additional insured, on General Liability
Insurance only, in connection with work being done under this contract.

2) Such Liability insurance shall include the following checked types of insurance and
indicated minimum policy limits.

(The rest of this page has been left blank intentionally.)
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Type of Insurance

LIMITS OF LIABILITY

each
occurrence

GENERAL LIABILITY: MINIMUM $1,000,000 per OCCURRENCE/$1,000,000 AGGREGATE

* Policy to be written on a claims incurred basis

XX comprehensive form

aggregate

XX premises - operations bodily injury
__ explosion & collapse

hazard property damage
__underground hazard

products/completed

operations hazard
XX contractual insurance
XX  broad form property
damage
independent contractors

XX
XX personal injury

badily injury and
property damage
combined

personal injury

AUTOMOBILE LIABILITY: MINIMUM $1,000,000 per OCCURRENCE/$1,000,000

AGGREGATE
bodily injury
(each person)
bodily injury
XX  comprehensive form {each accident)
XX owned property damage
XX hired _ bodily injury and
XX non-owned property damage

combined

REAL & PERSONAL PROPERTY

XX comprehensive form Consuitant must show proof they have this coverage.

EXCESS LIABILITY
bodily injury and

XX umbrella form property damage
XX other than umbrella combined $2,000,000. $2,000,000.
XX PROFESSIONAL LIABILITY  $2,000,000. $2,000,000.

* Policy to be written on a claims made basis
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The certification or proof of insurance must contain a provision for notification to the City,
and the City's contracted law enforcement provider if applicable, thirty (30) days in advance
of any material change in coverage or cancellation.

The successful Proposer shall furnish to the City the certification or proof of insurance
required by the provisions set forth above, within ten (10) days after notification of award

of contract.

8. Selection/Evaluation Process

A Selection/Evaluation Committee will be appointed to select the most qualified firm(s).
The Selection/Evaluation Committee will present their findings to the City Commission.

The Committee will rank responses based upon the following criteria.

Criteria Point Range

1. Prior experience of the firm with projects of similar size and complexity: 0-45 points
a. Number of similar projects
b. Complexity of similar projects
c. References from past projects performed by the firm
d. Previous projects performed for the City (provide description)
e. Litigation within the past 5 years arising out of firm's performance
(list, describe outcome)

2. Qualifications of personnel including sub consultants: 0-35 points
a. Organizational chart for project
b. Number of technical staff
c. Qualifications of technical staff:
(1) Number of licensed staff
(2) Education of staff
(3) Experience of staff on similar projects

3. Proximity of the nearest office to the project location: 0-10 points

a. Location
b. Number of staff at the nearest office

4. Is the firm a certified minority business enterprise as defined by the 0-10 points
Florida Small and Minority Business Assistance Act of 19857
(Certification of any sub-contractors should also be inciuded with the

response.)

Value of Work Previously Awarded to Firm (Tie-breaker) - In the event of a tie, the firm with
the lowest value of work as a prime contractor on City of Pompano Beach projects within
the last five years will receive the higher ranking, the firm with the next lowest value of work
shall receive the next highest ranking, and so on. The analysis of past work will be based
on the City's Purchase Order and payment records.

The Committee has the option o use the above criteria for the initial ranking to short-list
Proposers and to use an ordinal ranking system to score short-listed Proposers following
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presentations (if deemed necessary) with a score of “1” assigned to the short-listed
Proposer deemed most qualified by the Committee.

Each firm shouid submit documentation that evidences the firm’s capability to provide the
services required for the Committee’s review for short listing purposes. After an initial
review of the Proposals, the City may invite Proposers for an interview to discuss the
proposal and meet firm representatives, particularly key personnel who would be assigned
to the project. Should interviews be deemed necessary, it is understood that the City shall
incur no costs as a result of this interview, nor bear any obligation in further consideration

of the submittal.

When more than three responses are received, the committee shall furnish the City
Commission (for their approval) a listing, in ranked order, of no fewer than three firms
deemed to be the most highly qualified to perform the service. if three or less firms respond
to the RLI, the list will contain the ranking of all responses.

The City Commission has the authority to (including, but not limited to), approve the
recommendation; reject the recommendation and direct staff to re-advertise the solicitation;
or, review the responses themselves and/or request oral presentations and determine a
ranking order that may be the same or different from what was originally presented to the

City Commission.
Hold Harmless and Indemnification

Proposer covenants and agrees that it will indemnify and hold harmless the City and all of
its officers, agents, and employees from any claim, loss, damage, cost, charge or expense
arising out of any act, action, neglect or omission by the Proposer, whether direct or
indirect, or whether to any person or property to which the City or said parties may be
subject, except that neither the Proposer nor any of its subcontractors will be liable under
this section for damages arising out of injury or damage to persons or property directly
caused by or resulting from the sole negligence of the City or any of its officers, agents or

employees.

Retention of Records and Right to Access

The selected firm shall maintain during the term of the contract all books of account, receipt
invoices, reports and records in accordance with generally accepted accounting practices
and standards. The form of all records and reports shall be subject to the approval of the
City’'s internal Auditor. The selected firm must comply with the internal Auditor's
recommendation for changes, additions, or deletions. The City’'s Internal Auditor must be
permitted during normal business hours to audit and examine the books of account, reports,
and records relating to this contract. The selected firm shall maintain and make available
such records and files for the duration of the contract and retain them until the expiration

of three years after final payment under the contract.

Communications

No negotiations, decisions, or actions shall be initiated or executed by the firm as a result
of any discussions with any City employee. Only those communications, which are in
writing from the City, may be considered as a duly authorized expression on behalf of the
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City. In addition, only communications from firms that are signed and in writing will be
recognized by the City as duly authorized expressions on behalf of firms.

No Discrimination

There shall be no discrimination as to race, sex, color, age, religion, or national origin in
the operations conducted under any contract with the City.

Independent Contractor

The selected firm will conduct business as an independent contractor under the terms of
this contract. Personnel services provided by the firm shall be by employees of the firm
and subject to supervision by the firm, and not as officers, employees, or agents of the City.
Personnel policies, tax responsibilities, social security and health insurance, employee
benefits, purchasing policies and other similar administrative procedures applicable to
services rendered under this agreement shall be those of the firm.

Staff Assighment

The City of Pompano Beach reserves the right to approve or reject, for any reasons,
Proposer’s staff assigned to this project at any time. Background checks may be required.

Contract Terms

The contract resulting from this RLI shall include, but not be limited to the following terms:

The contract shall include as a minimum, the entirety of this RLI document, together with
the successful Proposer’s proposal. Contract shall be prepared by the City of Pompano

Beach City Attorney.

if the City of Pompano Beach defends any claim, demand, cause of action, or lawsuit
arising out of any act, action, negligent acts or negligent omissions, or willful misconduct of
the contractor, its employees, agents or servants during the performance of the contract,
whether directly or indirectly, contractor agrees to reimburse the City of Pompano Beach
for all expenses, attorney’s fees, and court costs incurred in defending such claim, cause

of action or lawsuit.

Waiver

it is agreed that no waiver or modification of the contract resulting from this RLI, or of any
covenant, condition or limitation contained in it shall be valid unless it is in writing and duly
executed by the party to be charged with it, and that no evidence of any waiver or
modification shall be offered or received in evidence in any proceeding, arbitration, or
litigation between the parties arising out of or affecting this contract, or the right or
obligations of any party under it, unless such waiver or modification is in writing, duly
executed as above. The parties agree that the provisions of this paragraph may not be

waived except by a duly executed writing.

Survivorship Rights
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This contract resuiting from this RLI shall be binding on and inure to the benefit of the
respective parties and their executors, administrators, heirs, personal representative,

successors and assigns.

Termination

The contract resuiting from this RLI may be terminated by the City of Pompano Beach
without cause upon providing contractor with a least sixty (60) days prior written notice.

Should either party fail to perform any of its obligations under the contract resulting from
this RLI for a period of thirty (30) days after receipt of written notice of such failure, the non-
defaulting part will have the right to terminate the contract immediately upon delivery of
written notice to the defaulting part of its election to do so. The foregoing rights of
termination are in addition to any other rights and remedies that such party may have.

Manner of Performance

Proposer agrees to perform its duties and obligations under the contract resulting from this
RLI in a professional manner and in accordance with all applicable local, federal and state

laws, rules and regulations.

Proposer agrees that the services provided under the contract resulting from this RLI shall
be provided by employees that are educated, trained and experienced, certified and
licensed in all areas encompassed within their designated duties. Proposer agrees to
furnish the City of Pompano Beach with all documentation, certification, authorization,
license, permit, or registration currently required by applicable laws or rules and
regulations. Proposer further certifies that it and its employees are now in and will maintain
good standing with such governmental agencies and that it and its employees will keep atl
license, permits, registration, authorization or certification required by applicable laws or
regulations in full force and effect during the term of this contract. Failure of Proposer to
comply with this paragraph shall constitute a material breach of contract.

Acceptance Period

Proposals submitted in response to this RLI must be valid for a period no less than ninety
(90) days from the closing date of this solicitation.

RLI Conditions and Provisions

The proposal must be submitted to the City on or befere the time and date stated herein.
All Proposers, by submission of a proposal, shall agree to comply with all of the conditions,
requirements and instructions of this RLI as stated or implied herein. All proposals and
supporting materials submitted will become the property of the City.

Exceptions or deyiaﬁons to this solicitation may not be added after the submittal date.

All Proposers are required to provide all information requested in this RLI. Failure to do so
may result in disqualification of the proposal.

The City reserves the right to postpone or cancel this RLI, or reject all proposals, if in its
sole discretion it deems it to be in the best interest of the City to do so.
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The City reserves the right to waive any technical or formal errors or omissions and to reject
all proposals, or to award contract for the items herein, in part or whole, if it is determined
to be in the best interests of the City to do so.

The City shall not be liable for any costs incurred by the Proposer in the preparation of
proposals or for any work performed in connection therein.

22, Standard Provisions

a.
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Goverhing Law

Any agreement resulting from this RLI shall be governed by the laws of the State of
Fiorida, and the venue for any legal action relating to such agreement will be in
Broward County, Florida.

Licenses
In order to perform public work, the successful Proposer shali:

Be licensed to do business in Florida, if an entity, and hold or obtain such
Contractor’ and Business Licenses if required by State Statutes or local ordinances.

Caonflict Of Interest

For purposes of determining any possible conflict of interest, each Proposer must
disclose if any Elected Official, Appointed Official, or City Employee is also an
owner, corporate officer, or an employee of the firm. If any Elected Official,
Appointed Official, or City Employee is an owner, corporate officer, or an employee,
the Proposer must file a statement with the Broward County Supervisor of Elections
pursuant to §112.313, Florida Statutes.

Drug Free Workplace

The selected firm(s) will be required to verify they will operate a “‘Drug Free
Workplace” as set forth in Florida Statute, 287.087.

Public Entity Crimes

A person or affiliate who has been placed on the convicted vendor list following a
conviction for public entity crime may not submit a proposal on a contract to provide
any goods or services to a public entity, may not submit a proposal on a contract
with a public entity for the construction or repair of a public building or public work,
may not submit proposals on leases of real property to public entity, may not be
awarded or perform work as a contractor, supplier, subcontractor, or consultant
under a contract with any public entity, and may not transact business with any
public entity in excess of the threshold amount provided in Florida Statute, Section
287.017, for CATEGORY TWO for a period of 36 months from the date of being
placed on the convicted vendor list.

Patent Fees, Royalties, And Licenses
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If the selected Proposer requires or desires to use any design, trademark, device,
material or process covered by letters of patent or copyright, the selected Proposer
and his surety shall indemnify and hold harmless the City from any and all claims
for infringement by reason of the use of any such patented design, device,
trademark, copyright, material or process in connection with the work agreed to be
performed and shall indemnify the City from any cost, expense, royalty or damage
which the City may be obligated to pay by reason of any infringement at any time
during or after completion of the work.

Familiarity With Laws

It is assumed the selected firm(s) will be familiar with ail federal, state and local
laws, ordinances, rules and regulations that may affect its services pursuant to this
RLI. Ignorance on the part of the firm will in no way relieve the firm from

responsibility.

Withdrawal Of Proposals

A firm may withdraw its proposal without prejudice no later than the advertised
deadline for submission of proposals by written communication to the General
Services Department, 1190 N.E. 3™ Avenue, Building C, Pompano Beach, Florida

33060.

Composition Of Project Team

Firms are required to commit that the principals and personnel named in the
proposal will perform the services throughout the contractual term unless otherwise
provided for by way of a negotiated contract or written amendment to same
executed by both parties. No diversion or substitution of principals or personnel wili
be allowed unless a written request that sets forth the qualifications and experience
of the proposed replacement(s) is submitted to and approved by the City in writing.

Invoicing/Payment

All invoices should be sent to City of Pompano Beach, Accounts Payable, P.O.
Drawer 1300, Pompano Beach, Florida, 33081. In accordance with Florida
Statutes, Chapter 218, payment will be made within 45 days after receipt of a

proper invoice.

Public Records

1. The City of Pompano Beach is a public agency subject to Chapter 119, Florida
Statutes. The Contractor shall comply with Florida's Public Records Law.

Specifically, the Contractor shall:

a. Keep and maintain public records that ordinarily and necessarily would be
required by the City in order to perform the service;

b. Provide the public with access to such public records on the same terms
and conditions that the City would provide the records and at a cost that
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does not exceed that provided in chapter 119, Fla. Stat.,, or as otherwise
provided by law;

c. Ensure that public records that are exempt or that are confidential and
exempt from public record requirements are not disclosed except as

authorized by law; and

d. Meet all requirements for retaining public records and transfer to the City, at
no cost, all public records in possession of the contractor upon termination
of the contract and destroy any duplicate public records that are exempt or
confidential and exempt. All records stored electronically must be provided
to the City in a format that is compatible with the information technology

systems of the agency.

2. The failure of Contractor to comply with the provisions set forth in this Article
shall constitute a Defauit and Breach of this Agreement and the City shall
enforce the Default in accordance with the provisions set forth herein.

Questions and Communication

All questions regarding the RL! are to be submitted in writing to the Purchasing Office, 1190
N.E. 3rd Avenue, Building C (Front), Pompano Beach, Florida 33060, fax (954) 786-4168,
or email purchasing@copbfl.com. All questions must include the inquiring firm’s name,
address, telephone number and RLI name and number. Questions must be received at
least seven (7) calendar days before the scheduled solicitation opening. Oral and other
interpretations or clarifications will be without legal effect. Any addendum necessary to
answer questions will be posted to the City's website, and it is the Proposer's responsibility
to obtain all addenda before submitting a response to the solicitation.

Addenda

The issuance of a written addendum is the only official method whereby interpretation,
clarification, or additional information can be given. If any addenda are issued to this
solicitation the City will attempt to notify all known prospective Proposers, however, it shall
be the responsibility of each Proposer, prior to submitting their response, to contact the
City Purchasing Office at (954) 786-4098 to determine if addenda were issued and to make

such addenda a part of their proposal.
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Principal-In-Charge
Project Manager

Asst. Project -
Manager

Other Key Member
Other Key Member

SUB-CONSULTANT

PROJECT TEAM

Name of Individual Assigned to

Project

RLI NUMBER

Federal .D.#
Number of Education,
Years Degrees
Experience

Role

Surveying

Landscaping

Engineering

Other Key Member

Other Key Member

Other Key Member

Other Key Member

Company Name and Address of
Office Handling This Project

Name of Individual Assigned
to the Project

(use attachments if necessary)

L-40-15

15

Initial
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EXHIBIT “A”
CITY OF POMPANO BEACH, FLORIDA
SMALL BUSINESS ENTERPRISE

PARTICIPATION FORM
RLI Number & Title: Confractor's Name:
Contact Person
Name of Firm Telephone Number Type of Work to be Performed

Contract

Percentage of
Work

(INCLUDE CERTIFICATES FOR ANY FIRMS LISTED ON THIS PAGE)

FOR CITY USE ONLY

Total SBE Contract Participation

Are documents requested submitted accordingly __YES __NO

£-40-15 16 Initial



EXHIBIT B”
SMALL BUSINESS ENTERPRISE
LETTER OF INTENT TO PERFORM AS A SUBCONTRACTOR

RLI Number

TO:

(Name of Prime or General Contractor)

The undersigned intends to perform subcontracting work in connection with the above
contract as (check below)

an individual a corporation
a partnership a joint venture

The undersigned is prepared to perform the following work in connection with the above
Contract, as hereafter described in detail:

(Date) (Name of SBE Contractor)

BY:

L-40-15 17 Initial



EXHIBIT “C”
SMALL BUSINESS ENTERPRISE
UNAVAILABILITY FORM

RLI #

(Name and Title)

of , certify that on the day of

, 1 invited the following SBE CONTRACTOR(s) to bid

work items to be performed in the City of Pompano Beach:

Form of Bid Sought

(i.e., Unit Price,
SBE Contractor Materials/Labor, Labor
Address Work ltems Sought Only, etc.)

Said SBE CONTRACTORC(s):
Did not bid in response to the invitation

Submitted a bid that was not the low responsible bid

Other:

Signature: Date:

Note: Attach additional documents as available.

L-40-15 18 Initial



£

EXHIBIT “D”
SMALL BUSINESS ENTERPRISE
GOOD FAITH EFFORT REPORT

RLI#
1. What portions of the contract have you identified as SBE opportunities?
2. Did you provide adequate information to identified SBE? Please comment on

how you provided this information.

3. Did you send written notices to SBEs?

Yes No
If yes, please include copy of the notice and the list of individuals who were

forwarded copies of the notices.

4, Did you advertise in local publications?

Yes No

If yes, please attach copies of the ads, including name and dates of publication.

5. Did you contact any organizations with large constituents of SBE members for
possible sub-contractors? Please attach list of resource organizations used.

6. What type of efforts did you make to assist SBEs in contracting with you?

7. List the SBEs you will utilize and subcontract percentage of work.

L-40-15 19 Initial



8. Other comments:

Note: Please attach the unavailability letters with this report.

L-40-15 20 Initial



RL!I Number & Title:

EXHIBIT E
CITY QF POMPANO BEACH, FLORIDA
LOCAL BUSINESS PARTICIPATION FORM

Prime Contractor's Name:

Contact Person,
Name of Firm, Address Telephone Number Type of Work to be Performed % of Work
L-40-15 21 Initial




EXHIBIT F
LOCAL BUSINESS
LETTER OF INTENT TO PERFORM AS A SUBCONTRACTOR

RL! Number

TO:

(Name of Prime or General Bidder)

The undersigned City of Pompano Beach business intends to perform subcontracting
work in connection with the above contract as (check below)

an individual a corporation

a partnership a joint venture

The undersigned is prepared to perform the following work in connection with the above
Contract, as hereafter described in detail:

(Date) (Name of Local Business Contractor)

BY:

L-40-15 22 Initial



EXHIBIT G
LOCAL BUSINESS
UNAVAILABILITY FORM

RLI #

(Name and Title)

of , certify that on the day of

, , I invited the following LOCAL BUSINESSES to bid work
items to be performed in the City of Pompano Beach:

Form of Bid Sought (i.e.,
Unit Price,
Materials/Labor, Labor

Business Name, Address Work ltems Sought Only, etc.)

Said Local Businesses:

Did not bid in response to the invitation
Submitted a bid which was not the low responsible bid

Other:

Signature:

Date:

Note: Attach additional documents as available.

L-40-15 23

Initial
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EXHIBIT H
GOOD FAITH EFFORT REPORT
LOCAL BUSINESS PARTICIPATION

RLI #

What portions of the contract have you identified as Local Business
opportunities?

Did you provide adequate information to identified Local Businesses? Please
comment on how you provided this information.

Did you send written notices to Local Businesses?

Yes No

if yes, please include copy of the notice and the list of individuals who were
forwarded copies of the notices.

Did you advertise in local publications?

Yes No

If yes, please attach copies of the ads, including name and dates of publication.

What type of efforts did you make to assist Local Businesses in contracting with
you ?

Initial



7. List the Local Businesses you will utilize and subcontract percentage of work.

8. Other comments:

L-40-15 25 Initial



EXHIBIT |

MINORITY BUSINESS ENTERPRISE PARTICIPATION

RLI#

List all members of your team that are a certified Minority Business Enterprise (as defined
by the State of Florida.) You must include copies of the MBE certificates for each firm
listed.

Name of Firm Certificate Included?

L-40-15 26 Initial



STATEMENT OF NO RESPONSE
RLI L-40-15 CONTINUING CONTRACT FOR ENGINEERING SERVICES FOR
WATER AND REUSE TREATMENT PLANT PROJECTS

If you do not intend to submit on this requirement, please complete and return this form
by the submittal deadline to the City of Pompano Beach Purchasing Division, Building
C, 1190 N.E. 3@ Avenue, Pompano Beach, Florida 33060; this form may be faxed to
(954) 786-4168. Failure to respond, either by submitting a proposal, or by submitting a
"Statement of No Response” form, may result in your firm’s name being removed from

our mailing list.

- WE, the undersigned, have declined to submit on this solicitation for the following

reason(s):
We do not offer this product or an equivalent
Our workload would not permit us to perform
Insufficient time to respond to the Request for Letters of Interest
Unable to meet specifications (explain below)
Other (specify below)

Remarks

COMPANY NAME

ADDRESS

TELEPHONE

SIGNATURE/TITLE

DATE

PTTT AN 1L Thamen N7
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BUEDING A BETVER WORLE

EXHIBIT "B"
CONSULTANT’S BILLING FEE SCHEDULE

Effective Date November 16, 2015

Employee Category Hourly Rate
Senior Company Officer $294.00
Company Officer $262.50
Senior Principal Professional §245.00
Principal Professional $ 240.00
Supervising Professional $181.86
Senior Professional $153.60
Professional $131.20
Associate Professional $115.20
Senior Designer $£135.00
Designer $105.00
Resident Engineer $ 139.00
Senior Inspector § 132.00
Inspector $ 116.00
Senior Administrator $ 93.06
Administrator $§ 7875

NOTES:

1. Hourly rates are valid through the contract termination date and will be adjusted annually upon
contract renewal. Each hourly rate shall be adjusted by the same percentage as the annual change in
Consumer Price Index (CPI) as published by the Bureau of Labor Statistics, U.S. Department of
Labor, All Urban Consumers, Miami, for the twelve months preceding December 31 of the prior

year.
2. Other Direct Costs (ODCs) incurred during performance of work will be invoiced at actual cost.

Anticipated ODCs associated with general consulting services may include invoices from
subconsultants or other related direct costs (e.g. mileage, printing, etc.) to perform the services

required.

Pompano Beach Consulting Professional Services

EXHIBIT B
100G Sawgrass Corporaie Parkway TEL 954 8460401
Suile 120 FAX 954 846 0424
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CERTIFICATE OF LIABILITY INSURANCE

i
ACOR>F
v

MWHGLOB-01 NEALDO

DATE (MWODIYYYY)
11120i2015

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPOWN THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED HY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

cortificate holder in leu of such endorsement(s).

{MPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy{les} must bo endorged. if SUBROGATION IS WAIVED, subject to
the temms and conditions of the policy, certain policles may require an endorsament. A statemont on this corilficate does not confor rights to the

PROGUCER

NAMEST Willis Certificate Center

E,“",)“’{g:' ;‘;:é;‘,% 0%, £, (877) 946-7378 PR o (088) 467-2378
N&a'nvul’;, TN 37230.5191 | appress: certificates@wiliis.com
INSURER{S) AFFORDING COVERAGE NAIG &
insunen a : Travelers Indemnity Company - 25658
INSURED NSURER B ; Travelors Property Casualty Insurance Company (36164
MWH Global Inc., MWH Americas, Inc., INSURER ¢ - TTavelers Property Casualty Company of America |25674
m’l‘mm%’&'::;fgrm Consulting, Inc. msurer 0 : AGCS Marine insurance Company 22837
Broomfield, CO 80021 INSURERE :
INSURER F :
COVERAGES CERYIFICATE NUMBER: REVISION NUMBER:

EXCLUSIONS AND CONDITIONS OF SUGH POLICIES. LIMITS SHOWN MAY HAVE

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE {SSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

BEEN REDUCED BY PAID CLAIMS,

FOLCY EFF |

R TYPE OF INSURANGE INSD| POLICY NUMBER wmmwﬂ LTS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,
FOAMAGE TO RERTED —
] eramsamape [ X] oocur X VIC2K-CO-56438790-15 08/31/2015 | 08/31/2016 | ARGz TORETED  Ts 300,000
MED EXP {(Any one person) $ _j
:j PERSONAL & ADVINJURY | s 1,000,000/
GENL ABGREGATE LIMIT APFLIES PER: GENERAL AGGREGATE 3 2,000,000
poucy | X | 5 Loc PRODUCTS - COMPIOP AGG | § 2,000,000
| OTHER: $
AUTOMOBSLE LIABILITY COMBWEDFII\KBLE LIMIT s 4,000,00
B | X Fanvauto VTC2JCAP5643B808-15 08/31/2015 | 08/31/2016 [ BODLY INJURY (Per porson} | $
|| AOgnER ﬁ%’”'—? :zn&;;muiv” (:of eccident)| 5
|| HRep AuTos NorGRYee | (Pa accdent” id
N
| X {wmreuaLias | X | ooour EACH OCCURRENCE s 2,000,00
C EXCEBS LIAB CLAIMS-MADE zUP-1 APTA783.-185.NF 08/31/2048 | 08/31/2016 AGGREGATE ] 2,000,00
WQE.Q-] X];ﬂmno“; 10,000 $
WORKERS COMPENSATION X TR T [oF
ANO EMPLOVERS® LIABILITY YIn ‘ STATUTE ER
€ |ANY PROPRIETORPARTNER/EXECUTIVE MCZJUBS“3BB1 A-45 08/31/2015| 08/31/20186 | £, eACH ACCIDENT $ 1,000,00:
OFFICERMEMBER EXCLUCED? N j[n7a
{Mandatoty In NH) £.L. DISEASE - EAEMPLOYEH § 1,000,
gé?ﬂﬂlﬂloﬂ %%PERATK)NS below EL. DISEASE - POLICY LIMIT Ts 1,000,060
D [Property Contents MX183057118 04/04/2045 | 04/01/2016 iLimits: Per Contract

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 104, Additional Remarks Schaduls, may be attschied if more space Is required)
City of Pompano Beach is included as an Additional insured as respects to General Llability Coverage.

i f--23 1S

AVA
CERTIFICATE HOLDER 1 CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WKL BE DELIVERED N
ACCORDANGE WITH THE POLICY PROVISIONS,

City of Pompano Beach

ATTN: Purchasing Office AUTHORIZED REPRESENTATIVE

1190 N.E. 3rd Ave

Bullding C Js

{ {Pompano Beach, FL 33060

ACORD 25 (2014/01)
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