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June 14, 2013 
 
 

CITY OF POMPANO BEACH, FLORIDA 
 

REQUEST FOR LETTERS OF INTEREST (RLI) 
H-43-13 

CONSTRUCTION MANAGEMENT SERVICES AT RISK FOR THE POMPANO BEACH 
PUBLIC LIBRARY, CULTURAL CENTER, AND CIVIC CAMPUS 

 
 
Pursuant to Florida Statutes Chapter 287.055 "Consultants' Competitive Negotiation Act" the 
City of Pompano Beach invites General Contracting or Construction Management firms to 
submit qualifications and experience for consideration to provide construction management at 
risk services to the City of Pompano Beach for the construction of the Pompano Beach Public 
Library, Cultural Center, and Civic Campus. 
 
The City will receive sealed letters of interest and statements of qualifications until 2:00 p.m. 
(local), July 22, 2013 in the City’s Purchasing Office, 1190 N.E. 3rd Avenue, Building C, 
Pompano Beach, Florida, 33060.  E-mailed or faxed proposals will not be acceptable. 
 
1. Scope of Services 
 

The project consists of providing Construction Manager at Risk services and furnishing 
all labor, equipment, tools, and materials for the construction of a new two-story 46,000 
square foot Library and Cultural Center for the City of Pompano Beach on a site located 
at Atlantic Boulevard and S.W. 1st Avenue, Pompano Beach, Florida.  Site shall be 
developed to include all demolition of existing asphalt areas within the parcel, 
construction of new utility connections, paving, grading, and drainage, new parking lots, 
service area, and dedicated Book Drop. 
 
Site improvements also include a dynamic new Civic Plaza consisting of raised planter 
areas, street furniture, and “lightning bolt” plaza.  A new paved Breezeway is also to be 
provided, connecting through the building from the parking areas to the Civic Plaza.  
New streetscapes are also to be provided along S.W. 1st Avenue and S.W. 1st Terrace. 
 
The building is a two-story 25,000 square foot Broward County Public Library facility and 
a two-story 21,000 square foot City of Pompano Beach Cultural Center.  The Public 
Library component consists of a ground floor of approximately 18,000 square feet 
containing Children’s Services, New Materials Collection, Computer Lab, Multi-Purpose 
Room, and Library offices and support spaces.  Library second floor component consists 
of approximately 7,000 square feet containing Adult Services, Fiction Collection, and 
support spaces. 
 
Cultural Center component consists of a ground floor of approximately 5,100 square feet 
containing a public Lobby and Digital Media Suite.  Cultural Center second floor consists 
of approximately 16,000 square feet containing offices, Gallery, and a flexible Multi-
Purpose Event Space and accompanying support spaces, dressing rooms, and Lobby 
space. 
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Project has been designed to achieve LEED certification and all applicants should 
demonstrate experience with the USGBC’s LEED certification system. 
 
Proposers should demonstrate past experience with municipal buildings of similar size 
and scope and must have, hold, or obtain such Contractor and Business Licenses as 
required by the State of Florida, Broward County, and the City of Pompano Beach. 

 
2. Pre-Submittal Conference 
 

There will be a pre-submittal meeting to review the City’s expectations for the project, 
the project background and scope, and answer questions from potential proposers on 
July 1, 2013 beginning at 10:00 a.m. in the City Commission Chambers, 100 West 
Atlantic Boulevard, Pompano Beach, Florida, 33060.  Attendance at this meeting is not 
mandatory, but is highly recommended.  Any official modification of the solicitation will 
be made via written addendum posted to the City’s website.  All written questions must 
be submitted no later than 5:00 p.m., July 12, 2013. 

 
3. Interlocal Agreement 
 

The City of Pompano Beach has entered into an interlocal agreement with the Pompano 
Beach Community Redevelopment Agency and Broward County relating to this project 
(Interlocal Agreement.)  Certain Broward County requirements enumerated in the 
Interlocal Agreement apply to the City’s solicitation and contract for the construction of 
the project.  The agreement is posted as an Exhibit to this solicitation. 

 
4. Broward County Office of Economic and Small Business Development Program 
 
 In accordance with the Interlocal Agreement, the requirements of the Broward County 

County Business Enterprise Program are incorporated into this solicitation and resulting 
agreement. 

 
 Office of Economic and Small Business Development Program Requirements 
 In accordance with Ordinance No. 2012-33, Broward County Business Opportunity Act 

of 2012, the County Business Enterprise (CBE) Program shall apply to this contract.  All 
proposers responding to this solicitation shall utilize, or attempt to utilize, CBE firms in 
performing the contract in at least the assigned percentage amount for this solicitation. 
The assigned CBE participation goal for this contract is listed below. 

 
 In accordance with the Act, participation for this contract is as follows:  
 

Business Enterprise Category Assigned Participation Goal  

County Business Enterprise (CBE) 31% 

 
 Compliance with CBE participation goal requirements is a matter of responsibility; 

required information should be submitted with submittal.   
 
 If not provided with your submittal, the proposer must supply information within three 

business days of the Office of Economic and Small Business Development’s (OESBD) 
request. Proposer may be deemed non-responsible for failure to fully comply within 
stated timeframes. 
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 CBE Program Requirements for Submitting Bids: a proposer should include in its 
submittal Attachment “B“ Letter of Intent, for each certified CBE firm the proposer 
intends to use.  Each Letter of Intent should include the following information: 

 
 The names and addresses of each CBE firm that will participate in the contract resulting 

from this bid; 
 
 A description of the work that each CBE firm will perform; 
 
 The percentage amount of the total contract value each CBE firm will receive under the 

contract resulting from this bid; 
 
 Written documentation of the proposer’s commitment to use each CBE firm submitted to 

meet the contract participation goal; and 
 
 Written confirmation from each CBE firm that it will participate in the contract. 
 
 CBE Program Requirements for Submitting Good Faith Effort: If a proposer is 

unable to attain the CBE participation goal, the proposer should include in its submittal 
Attachment “D“, Application for Evaluation of Good Faith Effort and all of the 
following supporting information: 

 
 Documentation of providing timely solicitation activities to CBE firms, including 

attendance at pre-bid meetings, advertisements, or written notices; 
 
 Documentation of identifying appropriate contract portions and scopes of work that CBE 

firms could potentially perform;  
 
 Documentation of providing timely and adequate information to the CBE firms (including 

plans and specifications); 
 
 Documentation of good faith negotiation with each interested CBE firm (including names 

and contact information of each CBE considered) with an explanation as to why an 
agreement could not be reached with a CBE firm; and 

 
 Documentation of investigating CBE qualifications and capabilities; list reason(s) if a 

CBE is rejected. 
 
 Additional factors in review of Good Faith Effort: the County may also consider the 

response of other proposer’s goal participation and the average goal participation 
obtained by other proposers in the evaluation of Good Faith Effort.   

 
 Program Requirements for CBE Participation: 
 
 A CBE firm must be certified to perform the work required at time of the proposal due 

date for participation to be considered to CBE goal attainment.  
 
 A CBE firm may only participate in a contract if it is performing a commercially useful 

function and is not acting as a broker.  
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 Only the work performed by a CBE firm’s own workforces shall be counted towards 
contract goal participation. This participation can include the cost of supplies and 
materials obtained by the certified CBE firm to perform the work and the amount of fees 
charged for bonds and insurance. 

 
 If a certified CBE firm subcontracts any part of the work to another firm, only 

subcontracted work to another certified CBE firm will be counted towards goal 
participation.   

 
 Only a CBE firm certified in the manufacture of, or certified as a regular dealer of, the 

materials and supplies being provided will be counted towards goal participation.   
 
 A certified CBE firm participating in a joint venture, will only have CBE participation 

counted for the distinct, clearly defined portion of work performed by the CBE firm, with 
its own workforces.  

 
 Nothing herein shall be construed to indicate that a higher level of CBE involvement 

above the stated goal in a solicitation will give that proposer the right of award over other 
proposers who have met the CBE goal or Good Faith Effort, as approved by the County. 

 
 The proposer shall only address the base bid for CBE goal participation. No 

alternate/optional bid item(s) shall be addressed. If the County chooses to exercise the 
right to award alternate/optional bid item(s), the CBE participation goal for this bid shall 
apply to the alternate/optional bid item(s) recommended to be awarded.  The County 
shall issue a notice to the apparent successful proposer requiring the proposer to comply 
with the CBE participation goal for the alternate/optional bid item(s); proposer shall 
submit all required forms prior to award. Failure to submit the required forms may result 
in rejection of the bid.   

 
 The Office of Economic and Small Business Development maintains an on-line directory 

of CBE firms.  The on-line directory is available for use by proposers at 
http://www.broward.org/smallbusiness. 

 
 For detailed information regarding the County Business Enterprise Program contact the 

Office of Economic and Small Business Development at (954) 357-6400 or visit the 
website at:  http://www.broward.org/EconDev/SmallBusiness/Pages/Default.aspx 

 
5. Broward County Prevailing Wage Ordinance 
 
 In accordance with the Interlocal Agreement, the requirements of the Broward County 

County Business Prevailing Wage Ordinance are incorporated into this solicitation and 
resulting agreement. 

 
  

http://www.broward.org/smallbusiness
http://www.broward.org/EconDev/SmallBusiness/Pages/Default.aspx
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 The provisions of the Broward County Ordinance No. 83-72, as amended, (“Prevailing 
Wage Ordinance”) will apply to this agreement (Attachment M.)  In accordance with the 
Prevailing Wage Ordinance, every construction contract in excess of $250,000 to which 
Broward County is a party shall include a provision that the rate of wage and fringe 
benefits, or cash equivalent, for all laborers, mechanics, and apprentices employed by 
any contractor or subcontractor on the work covered by the contract, shall not be less 
than the prevailing rate of wages and fringe benefit payments or cash equivalents for 
similar skills or classifications of work as established by the federal register, in Broward 
County, Florida. 

 
6. City of Pompano Beach Programs and MBE participation vs. Broward County 

Programs 
 

 
Compliance with the Broward County CBE (County Business Enterprise) Program 
requirements is a matter of responsibility.  Proposers that do not comply with the 
CBE program requirements may be deemed non-responsible and would not be 
eligible to be awarded a contract resulting from this RLI. 
 

 
 The City of Pompano Beach has two voluntary programs, the Small Business Enterprise 

Program, and the Local Business Program.  These programs are voluntary and 
participation is encouraged, however, a Proposer does not need to participate in the 
City’s programs to be deemed responsible. 

 
 Participation by certified minority business enterprises is being considered under 

evaluation criteria #5 as a factor to be used in evaluating qualifications of firms that are 
responsible; only those Proposers considered responsible will be evaluated on this 
factor. 

 
7. Small Business Enterprise Program 
 
 The Pompano Beach City Commission has established a voluntary Small Business 

Enterprise (SBE) Program to encourage and foster the participation of Small Business 
Enterprises in the central procurement activities of the City.  The City of Pompano Beach 
is strongly committed to ensuring the participation of Small Business Enterprises (SBE’s) 
as contractors and subcontractors for the procurement of goods and services.  The 
definition of a SBE, for the purpose of the City's voluntary program, is taken from the 
State of Florida Statute 288.703(1).   

 
 As of the date of publication of this solicitation, a small business means an 

independently owned and operated business concern that employs 200 or fewer 
permanent full-time employees and that, together with its affiliates, has a net worth of not 
more than $5 million or any firm based in Florida that has a Small Business 
Administration 8(a) certification.  As applicable to sole proprietorships, the $5 million net 
worth requirement shall include both personal and business investments. 
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The City encourages all firms to undertake good faith efforts to identify appropriate Small 
Business Enterprise partners.  Sources of information on certified Small Business 
Enterprises include the Broward County Small Business Development Division, the State 
of Florida Office of Supplier Diversity, South Florida Water Management District, and 
other agencies throughout the State.  The City includes links to these organizations from 
the City’s website www.mypompanobeach.org.   

 
 Please note that, while no voluntary goals have been established for this 

solicitation, the City encourages Small Business Enterprise participation in all of 
its procurements. 

 
 Please indicate in your response if your firm is a certified Small Business Enterprise, and 

include the completed “Good Faith Effort Report” form with your proposal.  Proposers 
should submit Exhibit A (SBE Participation Form,) detailing the list of SBE firms to be 
used on the proposed contract, and a completed SBE Letter of Intent to Perform as a 
Subcontractor, Exhibit B, for all participating SBE firms.  Submit Exhibit C (SBE 
Unavailability Form) listing SBE firms that were solicited but not selected.  Submit Exhibit 
D (SBE Good Faith Effort Report) explaining your firm’s good faith efforts to include SBE 
firms on this contract. 

 
 The City of Pompano Beach Small Business Enterprise Program is separate and distinct 

from the City’s Local Business Program, and from the Broward County Community 
Business Enterprise Program, and from the certified Minority Business Enterprise 
participation referenced in the evaluation criteria.  Separate documentation must be 
submitted for each of these programs; a firm may qualify to be included in more than one 
program (i.e., both a CBE and a Local Business, etc.,) and should be listed on each of 
the forms appropriate to their program eligibility. 

 
8. Local Business Program 
 
 On March 23, 2010, the City Commission approved a Resolution establishing a Local 

Business Program, a policy to increase the participation of City of Pompano Beach 
businesses in the City's procurement process. 

 
 You can view the list of City businesses that have a current Business Tax Receipt on the 

City’s website, and locate local firms that are available to perform the work required by 
the specifications.  The business information, sorted by business use classification, is 
posted on the webpage for the Business Tax Receipt Division: 
http://mypompanobeach.org/pages/department_directory/development_services/busines
s_tax_receipt_division/pdfs/FAQ_sheet_BTR.pdf  

 
 Please note that, while no voluntary goals have been established for this 

solicitation, the City encourages Local Business participation in all of its 
procurements. 

 
  

http://www.mypompanobeach.org/
http://mypompanobeach.org/pages/department_directory/development_services/business_tax_receipt_division/pdfs/FAQ_sheet_BTR.pdf
http://mypompanobeach.org/pages/department_directory/development_services/business_tax_receipt_division/pdfs/FAQ_sheet_BTR.pdf
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 The City of Pompano Beach is strongly committed to insuring the participation of City of 
Pompano Beach Businesses as contractors and subcontractors for the procurement of 
goods and services.  Proposers are encouraged to participate in the City of Pompano 
Beach's voluntary Local Business Program by including, as part of their package, the 
Local Business Participation Form (Exhibit E,) listing the local businesses that will be 
used on the contract, and the Letter of Intent Form (Exhibit F) from each local business 
that will participate in the contract.  Proposers should utilize businesses that are 
physically located in the City of Pompano Beach with a current Business Tax Receipt.  
Proposers who are unable to meet the recommended voluntary goals should also 
provide the Local Business Unavailability Form (Exhibit G,) listing firms that were 
contacted but not available, and the Good Faith Effort Report (Exhibit H) describing the 
efforts made to include local business participation in the contract. 

 
 The City of Pompano Beach Local Business Program is separate and distinct from the 

City’s Small Business Enterprise Program, and from the Broward County Community 
Business Enterprise Program, and from the certified Minority Business Enterprise 
participation referenced in the evaluation criteria.  Separate documentation must be 
submitted for each of these programs; a firm may qualify to be included in more than one 
program (i.e., both a CBE and a Local Business, etc.,) and should be listed on each of 
the forms appropriate to their program eligibility. 

 
9. Required Proposal Submittal 
 
 Submission/Format Requirements 
 
 Submit one (1) original unbound proposal and ten (10) bound photocopies of the 

proposal.  Use 8 ½” x 11” plain white paper; proposal to be typed, and signed by an 
authorized representative who is able to contractually bind the Proposer.  In addition, 
Proposers must submit one (1) original copy of the Proposal on electronic media in 
printable Adobe or Microsoft Word format (or other format approved by the City).  
Duplicate copies must contain all information included in the original submittal.  Failure 
to adhere to the submittal quantity criteria may result in the Proposal being considered 
non-responsive. 

 
 Information to be included in the proposal:  In order to maintain comparability and 

expedite the review process, it is required that proposals be organized in the manner 
specified below, with tabs or dividers between the sections: 

 
 Title page: 
 Show the project name and number, the name of the Proposer’s firm, address, 

telephone number, name of contact person and the date. 
 
 Table of Contents: 
 Include a clear identification of the material by section and by page. 
 
 Letter of Interest: 
 A Letter of Interest, signed by an authorized representative of your firm, expressing your 

understanding of the project and expressing a positive commitment to provide the 
services described herein.  In the letter, include: 

 complete corporate name of the primary firm responding 
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 applicable Federal Tax Identification Number 

 address 

 telephone and fax numbers 

 name, title, and email of the person to contact regarding your submission 
 
 Please limit this section to two pages. 
 
 Technical Approach: 
 Firms or teams shall submit their technical approach to the tasks described in the scope, 

including details of how each phase of the project would be completed, and how their 
firm proposes to maintain time schedules and cost controls. 
 

 Schedule: 
 Proposer shall provide a timeline that highlights proposed tasks. 

 
 Copy of State of Florida General Contracting License. 
 
 Organizational Chart: 
 Specifically identify the management plan (if needed) and provide an organizational 

chart for the team.  The proposer must describe at a minimum, the basic approach to 
these projects, to include reporting hierarchy of staff and sub-consultants, clarify the 
individual(s) responsible for the co-ordination of separate components of the scope of 
services.  
 
Statement of Skills and Experience of Project Team: 

 Describe the experience of the entire project team as it relates to the types of projects 
described in the Scope section of this RLI.  Include the experience of the prime 
consultants as well as other members of the project team; i.e., additional personnel, sub-
consultants, branch office, team members, and other resources anticipated to be utilized 
for this project.  Name specific projects (successfully completed within the past five 
years) where the team members have performed similar projects previously. 

 
Resumes of Key Personnel 
Include resumes for key personnel for prime and subconsultants. 
 
References: 

 References for past (3) projects in the tri-county area (Broward, Palm Beach, and 
Miami-Dade.)  Describe the scope of each project in physical terms and by cost, 
describe the respondent’s responsibilities, and provide the contact information (name, 
email, telephone number) of an individual in a position of responsibility who can attest to 
respondent’s activities in relation to the project. 

 
 List any prior projects performed for the City of Pompano Beach. 

 
Office Locations: 

 Identify the location of the office from which services will be rendered, and the number of 
professional and administrative staff at the prime office location.  Also identify the 
location of office(s) of the prime and/or sub consultants that may be utilized to support 
any or all of the professional services listed above and the number of professional and 
administrative staff at the prime office location.  
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 If firms are situated outside the local area, (Broward, Palm Beach, and Miami-Dade 
counties) include a brief statement as to whether or not the firm will arrange for a local 
office during the term of the contract, if necessary. 
 
Minority Business Enterprises: 

 It is the intent of the City of Pompano Beach to encourage minority and women owned 
firms to participate in the process.  The methods by which this is accomplished shall be 
developed and presented by the respondents in their submissions.  

 
 For any member of your team that is a certified Minority Business Enterprise (as defined 

by the State of Florida) you must include copies of their certifications for them to be 
considered toward Item 5 in the evaluation criteria.  Complete Exhibit I and attach 
certificates. 

 
 Broward County Office of Economic and Small Business Development Program 

Requirements: 
 Attachment “B” Letter of Intent for each certified CBE firm the proposer intends to use. 
 Attachment “D” Application for Evaluation of Good Faith Effort and supporting 

information. 
 

Small Business Enterprises: 
 Completed SBE program forms, Exhibits A-D, if applicable for your team.  Include copies 

of all SBE certifications for firms listed on these forms. 
 
Local Businesses: 

 Completed Local Business program forms, Exhibits E-H, if applicable.   
 
 Litigation: 
 Disclose any litigation within the past five (5) years arising out your firm’s performance, 

including status/outcome.  
 

Acknowledgement of all Addenda issued. 
 
 City Forms: 
 
 Complete and sign “Vendor Certification Regarding Scrutinized Companies Lists.” 
 
 Responses should include all pages of this solicitation, initialed where indicated, in 

addition to completed forms. 
 
10. Insurance 
 
 The selected firm will be required to obtain all insurance required by Article 19 of the 

Interlocal Agreement.  The City, CRA, and County will be named additional insureds as 
required by the Interlocal Agreement. 

 
 Certificates of insurance must be provided to the City, CRA, and County with or in 

advance of contract signed by the selected firm. 
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11. Performance and Payment Bonds 
 
 The selected firm shall be required to obtain Payment and Performance Bonds for 100% 

of the contract price.  The City and Broward County shall be named as co-obligees in 
said bond, per the requirements of the Interlocal Agreement. 

 
12. Selection/Evaluation Process 
 
 A Selection/Evaluation Committee will be appointed to select the most qualified firm.  

The Selection/Evaluation Committee will present their findings to the City Commission.   
 
 The Committee will rank responses based upon the following criteria.  
 

 Criteria Point Range 
1. Prior experience of the firm with projects of similar size and 

complexity: 
a. Number of similar projects 
b. Complexity of similar projects 
c. References from past projects performed by the firm  
d. Previous projects performed for the City 
e. Litigation within the past 5 years arising out of firm’s 

performance 
f. Experience with LEED certification on projects of 

similar size and scope 
 

0-30 

2. Qualifications of personnel including sub consultants: 
a. Organizational chart for project 
b. Number of technical staff 
c. Qualifications of technical staff: 

(1) Number of licensed staff 
(2) Education of staff 
(3) Experience of staff on similar projects 

 

0-20 

3. Scheduling/Cost Control. A description of the Firm's general 
project management, scheduling, and cost controls indicating 
functions and capabilities, with emphasis on the Firm’s ability 
to prevent cost overruns or change orders. The City is seeking 
examples of on-time, on-budget projects. 
 

0-20 

4. Technical approach to perform the tasks described in the 
Scope of Services: 

a. Project Management Plan 
b. Effectiveness of the technical approach to complete 

each phase of the project, maintain time schedules 
and cost control 

 

0-20 

5. Is the firm a certified minority business enterprise as defined 
by the Florida Small and Minority Business Assistance Act of 
1985?  (include sub-consultants) 
 

0-10 

 Total 0-100 
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 Value of Work Previously Awarded to Firm (Tie-breaker) - In the event of a tie, the firm 

with the lowest value of work as a prime contractor on City of Pompano Beach projects 
within the last five years will receive the higher ranking, the firm with the next lowest 
value of work shall receive the next highest ranking, and so on.  The analysis of past 
work will be based on the City's Purchase Order and payment records. 

 
 The Committee has the option to use the above criteria for the initial ranking to short-list 

Proposers and to use an ordinal ranking system to score short-listed Proposers following 
presentations (if deemed necessary) with a score of “1” assigned to the short-listed 
Proposer deemed most qualified by the Committee.   

 
 Each firm should submit documentation that evidences the firm’s capability to provide 

the services required for the Committee’s review for short listing purposes.  After an 
initial review of the Proposals, the City may invite Proposers for an interview to discuss 
the proposal and meet firm representatives, particularly key personnel who would be 
assigned to the project.  Should interviews be deemed necessary, it is understood that 
the City shall incur no costs as a result of this interview, nor bear any obligation in further 
consideration of the submittal. 

 
 When more than three responses are received, the committee shall furnish the City 

Commission (for their approval) a listing, in ranked order, of no fewer than three firms 
deemed to be the most highly qualified to perform the service.  If three or less firms 
respond to the RLI, the list will contain the ranking of all responses. 

 
 The City Commission has the authority to (including, but not limited to); approve the 

recommendation; reject the recommendation and direct staff to re-advertise the 
solicitation; or, review the responses themselves and/or request oral presentations and 
determine a ranking order that may be the same or different from what was originally 
presented to the City Commission. 

 
13. Hold Harmless and Indemnification 
 
 Proposer covenants and agrees that it will indemnify and hold harmless the City and all 

of its officers, agents, and employees from any claim, loss, damage, cost, charge or 
expense arising out of any act, action, neglect or omission by the Proposer, whether 
direct or indirect, or whether to any person or property to which the City or said parties 
may be subject, except that neither the Proposer nor any of its subcontractors will be 
liable under this section for damages arising out of injury or damage to persons or 
property directly caused by or resulting from the sole negligence of the City or any of its 
officers, agents or employees. 
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14. Retention of Records and Right to Access 
 
 The selected firm shall maintain during the term of the contract all books of account, 

receipt invoices, reports and records in accordance with generally accepted accounting 
practices and standards.  The form of all records and reports shall be subject to the 
approval of the City’s Internal Auditor.  Recommendation for changes, additions, or 
deletions by the City’s Internal Auditor must be complied with by the selected firm.  The 
City’s Internal Auditor must be permitted during normal business hours to audit and 
examine the books of account, reports, and records relating to this contract.  The 
selected firm shall maintain and make available such records and files for the duration of 
the contract and retain them until the expiration of three years after final payment under 
the contract. 

 
 In addition to the above City requirements Article 26 Audit Right and Retention of 

Records of the Interlocal Agreement Program is incorporated into this solicitation and 
resulting agreement. 

 
15. Communications 
 
 No negotiations, decisions, or actions shall be initiated or executed by the firm as a 

result of any discussions with any City employee.  Only those communications, which 
are in writing from the City, may be considered as a duly authorized expression on 
behalf of the City.  In addition, only communications from firms that are signed and in 
writing will be recognized by the City as duly authorized expressions on behalf of firms. 

 
16. No Discrimination 
 
 There shall be no discrimination as to race, sex, color, age, religion, or national origin in 

the operations conducted under any contract with the City. 
 
17. Independent Contractor 
 
 The selected firm will conduct business as an independent contractor under the terms of 

this contract.  Personnel services provided by the firm shall be by employees of the firm 
and subject to supervision by the firm, and not as officers, employees, or agents of the 
City.  Personnel policies, tax responsibilities, social security and health insurance, 
employee benefits, purchasing policies and other similar administrative procedures 
applicable to services rendered under this agreement shall be those of the firm. 

 
18. Staff Assignment 
 
 The City of Pompano Beach reserves the right to approve or reject, for any reasons, 

Proposer’s staff assigned to this project at any time.  Background checks may be 
required. 

 
19. Contract Terms 
 
 The contract resulting from this RLI shall include, but not be limited to the following 

terms: 
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 The contract shall include as a minimum, the entirety of this RLI document, together with 
the successful Proposer’s proposal, and the negotiated Guaranteed Maximum Price.  
Contract shall be prepared by the City of Pompano Beach City Attorney. 

 
 If the City of Pompano Beach defends any claim, demand, cause of action, or lawsuit 

arising out of any act, action, negligent acts or negligent omissions, or willful misconduct 
of the contractor, its employees, agents or servants during the performance of the 
contract, whether directly or indirectly, contractor agrees to reimburse the City of 
Pompano Beach for all expenses, attorney’s fees, and court costs incurred in defending 
such claim, cause of action or lawsuit. 

 
20. Waiver 
 
 It is agreed that no waiver or modification of the contract resulting from this RLI, or of 

any covenant, condition or limitation contained in it shall be valid unless it is in writing 
and duly executed by the party to be charged with it, and that no evidence of any waiver 
or modification shall be offered or received in evidence in any proceeding, arbitration, or 
litigation between the parties arising out of or affecting this contract, or the right or 
obligations of any party under it, unless such waiver or modification is in writing, duly 
executed as above.  The parties agree that the provisions of this paragraph may not be 
waived except by a duly executed writing. 

 
21. Survivorship Rights 
 
 This contract resulting from this RLI shall be binding on and inure to the benefit of the 

respective parties and their executors, administrators, heirs, personal representative, 
successors and assigns. 

 
22. Termination 
 
 The contract resulting from this RLI may be terminated by the City of Pompano Beach 

without cause upon providing contractor with a least sixty (60) days prior written notice. 
 
 Should either party fail to perform any of its obligations under the contract resulting from 

this RLI for a period of thirty (30) days after receipt of written notice of such failure, the 
non-defaulting part will have the right to terminate the contract immediately upon delivery 
of written notice to the defaulting part of its election to do so.  The foregoing rights of 
termination are in addition to any other rights and remedies that such party may have. 

 
23. Manner of Performance 
 
 Proposer agrees to perform its duties and obligations under the contract resulting from 

this RLI in a professional manner and in accordance with all applicable local, federal and 
state laws, rules and regulations. 
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 Proposer agrees that the services provided under the contract resulting from this RLI 
shall be provided by employees that are educated, trained and experienced, certified 
and licensed in all areas encompassed within their designated duties.  Proposer agrees 
to furnish the City of Pompano Beach with all documentation, certification, authorization, 
license, permit, or registration currently required by applicable laws or rules and 
regulations.  Proposer further certifies that it and its employees are now in and will 
maintain good standing with such governmental agencies and that it and its employees 
will keep all license, permits, registration, authorization or certification required by 
applicable laws or regulations in full force and effect during the term of this contract.  
Failure of Proposer to comply with this paragraph shall constitute a material breach of 
contract. 

 
24. Acceptance Period 
 
 Proposals, if submitted in response to this RLI must be valid for a period no less than 

ninety (90) days from the closing date of this solicitation. 
 
25. RLI Conditions and Provisions 
 
 The proposal must be submitted to the City on or before the time and date stated herein.  

All Proposers, by submission of a proposal, shall agree to comply with all of the 
conditions, requirements and instructions of this RLI as stated or implied herein.  All 
proposals and supporting materials submitted will become the property of the City. 

 
 Exceptions or deviations to this solicitation may not be added after the submittal date. 
 
 All Proposers are required to provide all information requested in this RLI.  Failure to do 

so may result in disqualification of the proposal. 
 
 The City reserves the right to postpone or cancel this RLI, or reject all proposals, if in its 

sole discretion it deems it to be in the best interest of the City to do so. 
 
 The City reserves the right to waive any technical or formal errors or omissions and to 

reject all proposals, or to award contract for the items herein, in part or whole, if it is 
determined to be in the best interests of the City to do so. 

 
 The City shall not be liable for any costs incurred by the Proposer in the preparation of 

proposals or for any work performed in connection therein. 
 
26. Standard Provisions 
 

a. Governing Law 
 
 Any agreement resulting from this RLI shall be governed by the laws of the State 

of Florida, and the venue for any legal action relating to such agreement will be in 
Broward County, Florida. 
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b. Conflict Of Interest 
 
 For purposes of determining any possible conflict of interest, each Proposer must 

disclose if any City employee is also an owner, corporate officer, or an employee 
of the firm.  If any City employee is an owner, corporate officer, or an employee, 
the Proposer must file a statement with the Broward County Supervisor of 
Elections pursuant to § 112.313, Florida Statutes. 

 
c. Drug Free Workplace 
 
 The selected firm(s) will be required to verify they will operate a “Drug Free 

Workplace” as set forth in Florida Statute, 287.087. 
 
d. Public Entity Crimes 
 
 A person or affiliate who has been placed on the convicted vendor list following a 

conviction for public entity crime may not submit a proposal on a contract to 
provide any goods or services to a public entity, may not submit a proposal on a 
contract with a public entity for the construction or repair of a public building or 
public work, may not submit proposals on leases of real property to public entity, 
may not be awarded or perform work as a contractor, supplier, subcontractor, or 
consultant under a contract with any public entity, and may not transact business 
with any public entity in excess of the threshold amount provided in Florida 
Statute, Section 287.017, for CATEGORY TWO for a period of 36 months from 
the date of being placed on the convicted vendor list.  

 
e. Patent Fees, Royalties, And Licenses  
 
 If the selected Proposer requires or desires to use any design, trademark, 

device, material or process covered by letters of patent or copyright, the selected 
Proposer and his surety shall indemnify and hold harmless the City from any and 
all claims for infringement by reason of the use of any such patented design, 
device, trademark, copyright, material or process in connection with the work 
agreed to be performed and shall indemnify the City from any cost, expense, 
royalty or damage which the City may be obligated to pay by reason of any 
infringement at any time during or after completion of the work.  

 
g. Familiarity With Laws 
 
 It is assumed the selected firm(s) will be familiar with all federal, state and local 

laws, ordinances, rules and regulations that may affect its services pursuant to 
this solicitation.  Ignorance on the part of the firm will in no way relieve the firm 
from responsibility.  

 
h. Withdrawal Of Proposals 
 
 A firm may withdraw its proposal without prejudice no later than the advertised 

deadline for submission of proposals by written communication to the General 
Services Department, 1190 N.E. 3rd Avenue, Building C, Pompano Beach, 
Florida 33060. 
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i. Composition Of Project Team 
 
 Firms are required to commit that the principals and personnel named in the 

proposal will perform the services throughout the contractual term unless 
otherwise provided for by way of a negotiated contract or written amendment to 
same executed by both parties.  No diversion or substitution of principals or 
personnel will be allowed unless a written request that sets forth the 
qualifications and experience of the proposed replacement(s) is submitted to and 
approved by the City in writing.   

 
k. Invoicing/Payment 
 
 All invoices should be sent to City of Pompano Beach, Accounts Payable, P.O. 

Drawer 1300, Pompano Beach, Florida, 33061.  In accordance with Florida 
Statutes, Chapter 218, payment will be made within 45 days after receipt of a 
proper invoice.   

 
27. Questions and Communication 
 
 All questions regarding the RLI are to be submitted in writing to the Purchasing Office, 

1190 N.E. 3rd Avenue, Building C (Front), Pompano Beach, Florida 33060, fax (954) 
786-4168, or email purchasing@copbfl.com.  All questions must include the inquiring 
firm’s name, address, telephone number and RLI name and number.  Questions must be 
received by 5:00 p.m., July 12, 2013.  Oral and other interpretations or clarifications will 
be without legal effect.  Any addendum necessary to answer questions will be posted to 
the City's website, and it is the Proposer's responsibility to obtain all addenda before 
submitting a response to the solicitation. 

 
28. Addenda 
 
 The issuance of a written addendum is the only official method whereby interpretation, 

clarification, or additional information can be given.  If any addenda are issued to this 
solicitation the City will attempt to notify all known prospective Proposers, however, it 
shall be the responsibility of each Proposer, prior to submitting their response, to contact 
the City Purchasing Office at (954) 786-4098 to determine if addenda were issued and to 
make such addenda a part of their proposal. 

 
 

mailto:purchasing@copbfl.com
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RLI H-43-13 
 

PROJECT TEAM 
 

 RLI NUMBER ___________ 
 
 Federal I.D.#_____________ 
  
 
PRIME    
    
Role Name of Individual Assigned to 

Project 
Number of 
Years 
Experience 

Education, 
Degrees 

Principal-In-Charge ______________________________ _____________ _________ 

Project Manager ______________________________ _____________ _________ 

Asst. Project Manager ______________________________ _____________ _________ 

Other Key Member ______________________________ _____________ _________ 

Other Key Member ______________________________ _____________ _________ 
    
    
SUB-CONSULTANT    
    
Role Company Name and Address of 

Office Handling This Project 
Name of Individual Assigned 
to the Project 

Surveying ______________________________ ________________________ 

 ______________________________ ________________________ 

Landscaping ______________________________ ________________________ 

 ______________________________ ________________________ 

Engineering ______________________________ ________________________ 

 ______________________________ ________________________ 

Other Key Member ______________________________ ________________________ 

 ______________________________ ________________________ 

Other Key Member ______________________________ ________________________ 

 ______________________________ ________________________ 

Other Key Member ______________________________ ________________________ 

 ______________________________ ________________________ 

Other Key Member ______________________________ ________________________ 

 ______________________________ ________________________ 
 
(use attachments if necessary)  
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CITY OF POMPANO BEACH, FLORIDA 
 

REQUEST FOR LETTERS OF INTEREST (RLI) 
H-43-13 

CONSTRUCTION MANAGEMENT SERVICES AT RISK FOR THE POMPANO BEACH 
PUBLIC LIBRARY, CULTURAL CENTER, AND CIVIC CAMPUS 

 
 
VENDOR CERTIFICATION REGARDING SCRUTINIZED COMPANIES LISTS 
 
Respondent Vendor Name: ______________________________________________________ 
 
Vendor FEIN:  ________________________________________________________________ 
 
Section 287.135, Florida Statutes, prohibits agencies from contracting with companies, for 
goods or services over $1,000,000, that are on either the Scrutinized Companies with Activities 
in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector 
List or is engaged in business operations in Cuba or Syria.  
 
As the person authorized to sign on behalf of Respondent, I hereby certify that the company 
identified above is not listed on either the Scrutinized Companies with Activities in Sudan List or 
the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List or is 
engaged in business operations in Cuba or Syria.  I understand that pursuant to section 
287.135, Florida Statutes, the submission of a false certification may subject company to civil 
penalties, attorney’s fees, and/or costs. 
 
Certified By: __________________________________________________________________ 
 
Authorized Signature Print Name and Title: _________________________________________ 
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EXHIBIT “A” 
CITY OF POMPANO BEACH, FLORIDA 

SMALL BUSINESS ENTERPRISE 
PARTICIPATION FORM 

 
 
RLI Number & Title: _______________________________ Contractor’s Name: _______________________________ 
 
 

Name of Firm 
Contact Person, 

Telephone Number Type of Work to be Performed 
Contract 

Amount/Percentage 
 
 
  
 
  
 
 _________________________________________________________________________________________________________  
 
 _________________________________________________________________________________________________________  
 
 _________________________________________________________________________________________________________  
 

 
(INCLUDE CERTIFICATES FOR ANY FIRMS LISTED ON THIS PAGE) 
 

 
FOR CITY USE ONLY 

 
Total SBE Contract Participation ____________________ 
 
Are documents requested submitted accordingly ___ YES     ___ NO 
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EXHIBIT “B” 
SMALL BUSINESS ENTERPRISE 

LETTER OF INTENT TO PERFORM AS A SUBCONTRACTOR 
 

RLI Number _______________ 
 
TO: ______________________________________ 
        (Name of Prime or General Contractor) 
 
The undersigned intends to perform subcontracting work in connection with the above contract 
as (check below) 
 
 _____ an individual _____ a corporation 
 
 _____ a partnership _____ a joint venture 
 
The undersigned is prepared to perform the following work in connection with the above 
Contract, as hereafter described in detail: 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
 
 
________________ _____________________________________ 
 (Date) (Name of SBE Contractor) 
 
  BY: __________________________________ 
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EXHIBIT “C” 
SMALL BUSINESS ENTERPRISE 

UNAVAILABILITY FORM 
 

RLI H-43-13 
 
I, _______________________________________________________________ 

(Name and Title) 
 

of ______________________________________, certify that on the _______day of 

__________________, _______, I invited the following SBE CONTRACTOR(s) to bid work 

items to be performed in the City of Pompano Beach: 

 

SBE Contractor 
Address Work Items Sought 

Form of Bid Sought (i.e., 
Unit Price, 

Materials/Labor, Labor 
Only, etc.) 

 

 ____________________________________________________________________________  

 ____________________________________________________________________________  

 ____________________________________________________________________________  

 ____________________________________________________________________________  

 ____________________________________________________________________________  

Said SBE CONTRACTOR(s): 

___ Did not bid in response to the invitation 

___ Submitted a bid that was not the low responsible bid 

___ Other:  ____________________________________________________ 

Signature: _____________________________________ Date: __________________ 

Note:  Attach additional documents as available. 
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EXHIBIT “D” 
SMALL BUSINESS ENTERPRISE 
GOOD FAITH EFFORT REPORT 

 
RLI#____________________ 

 
1. What portions of the contract have you identified as SBE opportunities? 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
2. Did you provide adequate information to identified SBE?  Please comment on how you 

provided this information. 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
3. Did you send written notices to SBEs? 
 
   ____ Yes  ____ No 
 If yes, please include copy of the notice and the list of individuals who were forwarded 

copies of the notices. 
 
4. Did you advertise in local publications? 
 
   ____ Yes  ____ No 
 If yes, please attach copies of the ads, including name and dates of publication. 
 
5. Did you contact any organizations with large constituents of SBE members for possible 

sub-contractors?  Please attach list of resource organizations used. 
 
6. What type of efforts did you make to assist SBEs in contracting with you? 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
7. List the SBEs you will utilize and subcontract amount/percentage. 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
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8. Other comments: __________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 
Note: Please attach the unavailability letters with this report.
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EXHIBIT E 
CITY OF POMPANO BEACH, FLORIDA 

LOCAL BUSINESS PARTICIPATION FORM 
 
 
 
RLI Number & Title: ___________________________ Prime Contractor’s Name: _________________________ 
 
 

Name of Firm, Address 
Contact Person, 

Telephone Number Type of Work to be Performed Contract Amount 
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EXHIBIT F 
LOCAL BUSINESS 

LETTER OF INTENT TO PERFORM AS A SUBCONTRACTOR 
 

RLI Number_______________ 
 
TO: ____________________________ 
 (Name of Prime or General Bidder) 
 
The undersigned City of Pompano Beach business intends to perform subcontracting work in 
connection with the above contract as (check below) 
 
 _____ an individual _____ a corporation 
 
 _____ a partnership _____ a joint venture 
 
The undersigned is prepared to perform the following work in connection with the above 
Contract, as hereafter described in detail: 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
________________________________________________________________ 
 
at the following price: ______________________________________________ 
 
 
________________ _____________________________________ 
 (Date) (Name of Local Business Contractor) 
 
  BY: __________________________________ 
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EXHIBIT G 
LOCAL BUSINESS 

UNAVAILABILITY FORM 
 

RLI H-43-13 
 

I,_______________________________________________________________ 
(Name and Title) 

 
of_________________________________, certify that on the _______day of 
 
__________, _____, I invited the following LOCAL BUSINESSES to bid work 
items to be performed in the City of Pompano Beach: 
 

Business Name, Address Work Items Sought 

Form of Bid Sought (i.e., 
Unit Price, Materials/Labor, 
Labor Only, etc.) 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
Said Local Businesses: 
 
 ___ Did not bid in response to the invitation 
 
 ___ Submitted a bid which was not the low responsible bid 
 
 ___ Other:________________________________________ 
 
   Signature: _____________________ 
 
   Date: _________________________ 
 
Note:  Attach additional documents as available. 
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EXHIBIT H 
GOOD FAITH EFFORT REPORT 

LOCAL BUSINESS PARTICIPATION 
 

RLI#__________________ 
 
 

1. What portions of the contract have you identified as Local Business opportunities? 
 
 ___________________________________________________________ 
 
 ___________________________________________________________ 
 
 ___________________________________________________________ 
 
 ___________________________________________________________ 
 
2. Did you provide adequate information to identified Local Businesses?  Please comment 

on how you provided this information. 
 
 _______________________________________________________ 
 
 _______________________________________________________ 
 
 _______________________________________________________ 
 
3. Did you send written notices to Local Businesses? 
 
 ____ Yes ____ No 
 

If yes, please include copy of the notice and the list of individuals who were forwarded 
copies of the notices. 

 
4. Did you advertise in local publications? 
 
 ____ Yes ____ No 
 

If yes, please attach copies of the ads, including name and dates of publication. 
 
5. What type of efforts did you make to assist Local Businesses in contracting with you? 
 
 __________________________________________________________ 
 
 __________________________________________________________ 
 
7. List the Local Businesses you will utilize and subcontract amount. 
 
 ________________________________   $_______________ 
 
 ________________________________   $_______________ 
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 ________________________________   $_______________ 
 
8. Other comments: ____________________________________________ 
 
 __________________________________________________________ 
 
 __________________________________________________________ 
 
 __________________________________________________________ 
 
 __________________________________________________________ 
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EXHIBIT I 
 

MINORITY BUSINESS ENTERPRISE PARTICIPATION 
 

RLI H-43-13 
 
 

List all members of your team that are a certified Minority Business Enterprise (as defined by 
the State of Florida.)  You must include copies of the MBE certificates for each firm listed. 
 

Name of Firm Certificate Included? 
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ATTACHMENT M, RLI H-43-13
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Sec. 26-5. - Rate of wages, fringe benefits on county construction contracts.  

(a) 

Establishment of Minimum Wages. Every construction contract in excess of two 
hundred fifty thousand dollars ($250,000.00) to which Broward County is a part shall 
include a provision that the rate of wages and fringe benefits, or cash equivalent, for 
all laborers, mechanics and apprentices employed by any contractor or subcontractor 
on the work covered by the contract shall be not less than the prevailing rate of 
wages and fringe benefit payments or cash equivalence for similar skills or 
classifications of work as established by the Federal Register, in Broward County, 
Florida.  

(b) 

Implementation by the Federal Register. The prevailing wage rate and fringe benefit 
payments to be used in implementation of this section shall be those last published 
by the U.S. Department of Labor in the Federal Register prior to the date of issuance 
of specifications by Broward County in connection with its invitation for bids.  

(c) 

Notice Requirement. On the date a laborer or mechanic commences work on a 
construction contract to which this section applies, the contractor shall be required to 
post a notice in a prominent place at the work site stating the requirements of this 
section.  

(d) 

Preemption by Federal Funding. When construction contracts involve federal funding 
or are otherwise subject to the provisions of the Davis-Bacon Act (40 U.S.C. 276(a)), 
this section shall not apply; and the minimum wages to be paid the various classes 
of laborers, mechanics and apprentices shall be based upon the wages determined 
by the secretary of labor in accordance with the Davis-Bacon Act (40 U.S.C. 276(a)).  

(e) 

Exceptions. The provisions of this section shall not apply to any existing contract or 
construction project in which a notice for bids or request for proposals has been 
advertised in the public media prior to the effective date of this section or to any 
developer agreement whereby Broward County is requiring the construction of 
certain improvements, including but not limited to road construction, as condition of 
the issuance of a development permit or to any construction project performed by 
Broward County utilizing its own employees.  

(Ord. No. 83-72, §§ 1—5, 11-17-83)  

Editor's note—  

Ord. No. 83-72, adopted Nov. 17, 1983, effective Nov. 28, 1983, amended this code by the 
addition of material designated by the editor as § 26-5  
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