CITY OF POMPANO BEACH JOB CODE 205
CLASSDESCRIPTION

INTERNAL AUDITOR
GENERAL

Responsble professond and adminigrative work in the independent audit of financid data and
operationd procedures. Work is performed under genera executive direction.

EXAMPLESOF ESSENTIAL DUTIES

(These are intended only as illustrations of the various types of work performed. The omission of specific duties
does not exclude them from the position if the work is similar, related, or alogical assignment to the position.)

Conducts a review and appraisal of departmenta operations to determine compliance with applicable
ordinances, regulations and laws. Advises the City Manager on a continuing basis of any fiscd or other
operation within the City which should be reviewed. Provides for a review of the interna control of
adminigrative and accounting mechanisms to ensure a sound administration and to deter the occurrence
of fraudulent acts. Performs test and evauations to assure compliance with contracts and grant
requirements. Prepares a preliminary evauation to determine the audit scope and the extent that staff
audits may encompass specid problems. Develops, implements, schedules, assigns and updates the
annua audit program, and coordinates internd audit efforts with those of the independent public
accountant and the Director of Finance. Provides for any andysis and assessment of the relevance and
efficiency of the activity structures of the organization, its plans and objectives, and its use of human and
materid resources. Discusses audits and recommendations with department officids, and assigts in
applying recommendations. Conducts training in internd audit policies, methods and procedures.
Coordinates the preparation of the organization's reply to the independent public accountant's
management letter. Directs and monitors the implementation of City and depatmentd Affirmative
Action plans. Performs related work as required.

KNOWLEDGE, SKILLSAND ABILITIES

Knowledge of governmental accounting and auditing theory and practice. Knowledge of the
organization, functions and financid problems of municipad government. Knowledge of data processing
and modern management techniques. Knowledge of MIS security and control systems.

Ability to research accounting problems and report findings. Ability to communicate ordly and in
writing.  Ability to establish rgpport with al departments, contracted auditors and governmenta
agencies. kil in the development and implementation of accounting and auditing procedures and
sysems.



MINIMUM QUALIFICATIONS

Graduation from an accredited college or universty with a Bachelors degree in Accounting. Extensve

experience in computerized internd auditing. CIA, CPA and CISA preferred. A comparable amount of
training and experience may be substituted for the minimum qualifications.

PHYSICAL REQUIREMENTS

Mugt have the use of sensory skills in order to effectively communicate and interact with other
employees and the public through the use of the telephone and persond contact as normally defined by
the ability to see, read, talk, hear, handle or fed objects and controls. Physica capability to effectively
use and operate various items of office related equipment, such as, but not limited to a, persond
computer, cadculator, copier, and fax machine. No ggnificant sanding, waking, moving, climbing,
carying, bending, kneding, crawling, reaching, and handling,, pushing, and pulling. Daily lifting of up to
20 Ibs.

SPECIAL REQUIREMENTS
Possession of avalid, appropriate driver's license and an acceptable driving record.
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Reasonabl e accommodations may be made to enableindividuals with disabilities to perform the essential functions



