JOB CODE: 574

CITY OF POMPANO BEACH
CLASSDESCRIPTION

LABORATORY MANAGER
GENERAL

Professiond, supervisory and adminidirative position responsible for overseeing the activities of the
Water/Wastewater Plant Laboratory and its programs. This positionis aso responsible for drinking water
quality, wastewater effluent quaity, and monitors and reports scheduling and testing parameters. This pogition
oversees |aboratory safety and the [aboratory’ s adherence to established quality system procedures as
outlined in the laboratory quaity manud. The incumbent exercises independent judgment in developing and
carrying out the centralized laboratory program.

EXAMPLESOF ESSENTIAL DUTIES

(These are intended only as illustrations of the various types of work performed. The omission of specific duties does not
exclude them from the position if the work is similar, related, or alogical assignment to the position.)

Plans, organizes, directs and participates in work for centralized laboratory operations.

Supervises and directs the centra sample control program to ensure that regulatory agency guidelines are
followed.

Maintains computerized logging system in order to facilitate ready access to information on sample tatus, to
sort dl samples requiring particular tests, and to facilitate data manipulation in quality assurance procedures
and data management.

Performs and reviews dl phases of chemicd, physica and biologicd andyss, reviews dl daly andyss reaults;
and maintains laboratory instruments and equipment.

Assigns work to subordinate laboratory personnd, trains and advises subordinates, develops laboratory
procedures and techniques, and conducts specia research projects and studies.

Prepares laboratory budget, justifies and monitors operating and capita improvement expenditures to ensure
adherence to budget and recommends additiona appropriations and/or fund transfers, as necessary.
Supervises and ingtructs laboratory personnel in the proper performance of required laboratory procedures
and techniques, safe operation of al andytica insruments, and safe handling of chemicas and gases.
Completes and submits reports to state, county, and federd agencies for dl laboratory related issues including
monitoring wels, injection wdl, ditribution systems, reuse water plant, sewage collection system, water plant,
potable water wells, and dl other issuesrelated to the environmenta [aboratory.

Anticipates and forecasts issues to be addressed and takes appropriate action in atimely manner.

Files weekly summary reports of the dtatus and performance of each area of responshility to the
Adminigrator.

Directs and monitors field personnd in the collection of samples and the qudity control and qudity assurance
of potable and reuse water distribution

Performs related work as required.
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KNOWLEDGE, SKILLSAND ABILITIES

Knowledge of NELAC standards and other best practices that may be adopted within the industry.
Knowledge of the principles, practices and techniques of modern laboratory practices and procedures as
applied to water and wastewater trestment. Knowledge of governmenta laws, rules and regulations relating to
water quaity, wastewater effluent quality, and bacteriologica and industrid pretreatment sampling. Knowledge
of the safe operation and maintenance of laboratory equipment and andyticd insrumentation. Knowledge of
laboratory techniques and the ability to follow, adapt, develop and perform scientific methods and procedures.
Knowledge of modern office practices and procedures. Ability to supervise and appraise the performance of
subordinate personnd. Ability to prepare clear and concise technicd reports. Ability to establish and maintain
effective working relationship with governmenta officials, subordinates, and the generd public.

REQUIREMENTS

Graduate of an accredited college or universty with a Bachelor's degree in environmenta science or
chemigry. Masters degree preferred. Condderable science experience in environmenta qudity control
|aboratory, preferably in water and wastewater trestment and/or solid waste processing, one (1) year of which
must have been in a supervisory capacity.

PHYSICAL REQUIREMENTS

Must have the use of sensory skills in order to effectively communicate and interact with other employees and
the public through the use of the telephone and personal contact as normaly defined by the ability to see, read,
talk, hear, handle or fed objects and controls. Physica capability to effectively use and operate various items
of office rdated equipment, such as, but not limited to, a personal computer, caculator, copier, and fax
machine. No sgnificant sanding, waking, moving, dimbing, carrying, bending, kneding, cravling, reeching,
handling, Stting, standing, pushing, and pulling.

SPECIAL REQUIREMENTS
Possession of avaid, appropriate driver's license and an acceptable driving record.
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Reasonable accommodations may be made to enableindividuals with disabilities to perform the essential functions



