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Click on Bidder Registration to start the online registration process



Step 1 — Enter Company Name, Phone
Number, DUNS and select Next
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Step 2 - Provide your company and user information. All fields with a red asterisk *
are required fields. Click Save and Next when done.
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Preliminary Info I Company Info Addresses _ Other Inf ity 5 & _Review I Complete

= Save and Next

Company Information User Information
* Trade Name (dba) [A5C Corporation #User Name [login [ ]
Legal Name (if different) | | * password
* Organization Type *Very Pasoword [ |
e — s
* Tax ID Number ;I @FEin Ossh/Tin Oother * First Name |
E—

|
DUNS * Last Name | |
Title | |
|
|

Website | |
Company Description

* Email |
* Verify Email |
Office Phone |[_J . | Ext. |

| [ nternaticnal
Company Address [ofiTebizTs O 1nrernational
* Address 1 | * Time Zone |- Sslect
Address 2 |
Address 3 |
* City
* State/Province
B —

* Country [United States
* Main Phone 1234587881 | Bt [ | Opneernaional

Toll Frea I{_)_'_ | e | ||:|Inbernatiunal

Fox [0 | Omemations

Contact Name | |

Email | |




After the company and user information has been entered and save and next has
been selected a pop up will appear that an email has been sent to you to verify your
email address. Once you click OK the system will log you out.
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Step 3 Email Address Verification - To continue the registration process click on the
link in the email message to verify your address. This will open the registration
window with the information you have already entered for your company and use

profile.
H TR =
MESSAGE LASERFICHE ADOBE PDF

Thu 10/27/2016 4:19 PM

Pompano Beach eBid System [Test] <pompanobeachfltest@customer.ionwave.net>

Pompano Beach eBid System [Test] Supplier Registration Email Verification Required

To Cassandra LeMasurier

Dear Supplier,

Please click the link below to verify your email address and continue the registration process. As you work through the registration
process, the data you enter will be automatically saved and can be accessed at any time by clicking this link.

https://pompanobeachfltest.ionwave.net/VendorRegistration/RegisterStart.aspx?eq=3u2%
2bcTX4xElCYO)3whkB8o3istSKM 7mEoLDMdeyfRxA3galmIUAXChoH 2feTCNjKdUxkBo%%2bWVBoBxET % 2fhx2gVmuNz1zq8lglZ8

This link will expire in 14 days. If you have not completed your registration during this time period, it will be deleted.

Questions about this system can be directed to:
City of Pompano Beach, FL Purchasing Division by emailing Purchasing@copbfl.com or by calling 954-786-4058

VNDREGVERIFY - 10/27/2016 03:18 PM (CT)

f= Pompano Beach eBid System [Test] Pompano Beach eBid System [Test] Classification Expiration Motification ~




Verify the company and user information is correct and select Save and Next.
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Preliminary Info | Company Info Addresses I W-3 |

Other Info I Commedity Codes

5 I Terms. I Review | Complets

Company Information
* Trade Name (dba) P\BC. LLC |

Legal Name (if different) | |
* Organization Type
Formation Date |:| [
* Formation State
* Tax ID Number ®FEIN OSSN/ITIN O0ther
DuNs [ |
Website | |
Company Description

Company Address
* Address 1 [123 Anywhere Road

Address 2 |

* State/Province
* zo/postl

* Country [United States

* Main Phone [(000) gog-ges0 | EXE [ | nrarnational
Toll Free |{_) —_— | =5h | | Cinternational

Fox [ | Otrcemasional

Contact Name | |

Email | |

User Information

" user Name / Login Foreno ]
prefix ||

* First Name ITEst |
* Last Name |User |
Title | |

|

* Email }Dassandm.lemasurier@eophﬂ. con|
| Ext. |— | [internationzl

Mabile Phone - Cinternational

Office Phone |[_J -

* Time Zone [Eastern Time




Step 4 — Edit General Corporate Address. If you would like to add additional phone

numbers, company fax number, contact name or email address select the Pencil
icon to edit.

@ Bl nttps://pompanch... 0 ~ @ & Supplier Registration {25 503

2 & Google (0] Outlook Web A I» Suggested Sites = &2 Web Slice Gallery -
= g pp 99 Y

p@®mpano Supplier Registration
vdl\each

Florida's Warmest Welcome

Preliminary Info | Company Info | Addresses | | | |

‘ © Add Address = Next ‘

By default the "General/Corporate" will be stored in your Company Profile. If you have different additional
addresses for Payment, Purchase Order, etc. click Add Address to create those now.

General/Corporate Address

Address 123 Anywhere Road Contact Name
Anytown, FL 33000 Email
Phone (999) 999-9959
Toll Free 7 .
Fax

& 100%



After selecting the Pencil icon the screen below will open to allow you to edit and
add information to the General/Corporate Address. When done select Save.
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Edit General/Cor a 55
Terms Revig
| @ Cancel [ Save

* Address 1 (123 Anywhere Road
© Add Address =¥
Address 2 |

By default the "G Address 3 |
addresses for Pa * Gty [Anytown |

General/Corpora | * State/Province [Florida

Address 123 Anyv] * Zip/Postal [33000 |
Anytown,

Phone (929) 99 * Country |United States
Toll Free * Phone |{ggg} 9999999
Fax

| Ext. |— ||:|Intemati0nal
Toll Free |{—}—_— | Ext. |— ||:|Intemational

Fax |{_}_—_ | B | — ||:|Intemational
Contact Name | |

Email | |
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Step 5 — To add addresses for Payments, Purchase Orders if different than the
Corporate address select Add Address.
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By default the "General/Corporate" will be stored in your Company Profile. If you have different additional
addresses for Payment, Purchase Order, etc. click Add Address to create those now.

General/Corporate Address

Address 123 Anywhere Road Contact Name
Anytown, FL 33000 Email

Phone (59%) 929-99599
Toll Free 7
Fax

& 100%



After entering the address, phone number, contact information and selecting the

Address Type select Save.
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| @ Cancel H Save | ]
* Address 1 | |
© Add Address =
Address 2 | |
By default the "G Address 3 | | iditional
addresses for Pa * City | |
General/Corporal | * State/Province |- Select -
Address 123 Anyy * Zip/Postal |
Anytown,
" -
Phone (598) 99 Country |Un|ted States
*
Toll Free Phone |[_] _ | EiE |— |D1ntemational
Fax
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After all additional addresses have been entered select Next.
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Preliminary Info | Company Info Addresses | | |
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By default the "General/Corporate” will be stored in your Company Profile. If you have different additional
addresses for Payment, Purchase Order, etc. click Add Address to create those now.
General/Corporate Address
Address 123 Anywhere Road
Anytown, FL 33000 Email
Phone (999) 999-9999
Toll Free

g
Fax

Contact Name

Payment

Address 132 Anywhere Road
Anytown, FL 33300 Email
Phone (2999) 111-1111
Toll Free 7S
Fax

Contact Name

®100% -



Step 6 Verify W-9 information, complete certification and electronic signature and
select Save and Next.
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| Freliminary Info | Company Info I Addresses | W-3 | |

=+ Save and Mext

Substitute W-9 Tax Identification Form

This information is populated from the Compnay Info tab. Please return to the Company Info tab te update and move forward
Name [4EC LLC

name/ disregarded entity name |

| {as shawn on your inceme tax return)

| (if different from above)
Federal Tax Classification [ Individuzl/scle proprietor Oc Corporation s Corporation O Partnership [ rrust/estats

[ Limited liability company. Enter the tax classification (C=C corporation, S=5 corporation, P=partnership): l:l

Cother | |

Exempt payee code l:l (if any}
Exemption from FATCA reporting code l:l (if any}

Address (123 Anywhere Road
Anytown, FL 33000

e == (15 3456759

Certification & Electronic Si ure

Under penalties of perjury, I certify that:
[[] The number shown on this form is my correct taxpayer identification number (or I am waiting for 2 number to be issued to me), and

[[] 1 am not subject to backup withhaolding because: (a) T am exempt from backup withholding, or (b} I have not been notified by the Internal Revenue Service (IRS) that
I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup
withholding, and

[] I am & U.5. citizen or other U.S. persen (defined in instructions), and

[[] The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct,

Signature - Type your full name here |

T —




Step 7 Provide requested information on Other Info tab and select Save and Next.
All fields with a red asterisk * are required fields.
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Step 8 — Select the commodity codes that apply to the products or services offered
by your company. These selections will be used to notify you of bidding
opportunities. Commodity Codes can be selected by entering a key word in the
Search field and clicking on Search or by clicking on the + symbol by each category
to view all commodities listed under the category.
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|
=3 Save andd Nect i Semch

8 L Building Maintenance and Materish
! Construction
Conmstructhon: Contracting and Sub Contracting
Domestic
Entertaimment and Asts
Ervironmental
Food and Beverage
Furniture and Furnishings
Industrial and Manufacturing
Instructionad and Education
[7] Medical and Health

Ofice and Business

o L Professional and Comsulting Services
Powes and Energy
Security, Public Order, and Safety
Sports and Recreation

Technodogy

Tramapodtation

. 100%



After clicking on the + symbol by a category you can view all commodities listed
under the category. To select a commodity put a check in the box beside the
commodity and then select Save and Next. You can select an unlimited number of

commodities.
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Step 9 — Select each special classification that applies to your company. Once a
classification is selected you will have the option to upload a supporting document
as shown on the next page.
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Check any specal business classifications that apply to your business. Classifications are subject to approval,

Genaral Classifications

0l §I:.?':W Service/Product  Does your company provide services or products utilized In response to emergencies (natural or man made disasters)
' Sy v

Business lotated within the City limits of Pompano Beach with & current City Business Tax Receipt

As defined by Florida State Statute 286.703(1) and the Small Busi dministration size dards available at
htp: [/ www.sha.gov/size
vendor Certified through the Broward County Office of Economic and Small Business Development standards avallable at
hatp:/www. broward.org/acondev/SmallBusiness/Pages/localcertificationprograms. aspx
Vendor certified through the State of Forida Office of Sor Diversity dard ilable at
http: //www.dms.myflorida.com/other_programs/office_of_supplier_diversity_osd/
Vendor certified throwgh the State of Forida Office of Supplier Diversity standards available at
Mep:/www.dms.myflorida, com/other_programs/office_of_supplisr_diversity_osd/
0 Certified Broward County - vendor Cartified thruugh the Broward County Office of Economic and Small Business Development standards available at
County Business Enterprise  hitp: //www.broward, org/econdev/SmallBusiness/Pages/localcertificationprograms, aspx
0 Certified Veteran Owned Vendor certified theough the State of Florids Office of Supplier Diversity standards available at
Business Enterprise htp:fwww.dms.myflorida,comy/ other_programs/office_of_suppliss_diversity_
0l Certified Disadvantaged Vendor certified through the Florida Department of Transporation standards svailable at
© Husiness Enterprise hitp://www.dot. state fi us/equalopportunity office/ dbecertification. .shtm




If selecting Local Business classification a copy of your current City of Pompano Beach
Business Tax Receipt (BTR) must be attached. If selecting a certified classification a copy of
your current certification must be attached. To attach a scan of a BTR or certification click on
select to locate the file on your computer and upload the file. Select Save and Next when done
selecting all classifications and uploading all certifications for your business.
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~% Save and Nea

Check any special business classifications that apply to your business, Classifications are subject to approval.

Ganeral Classifications
— Emergency Service/Product Does your company provide services or products wtilized In response to emergandes (natural or man made disasters)
— Suppliec

. Local Busingss - Pompano Business located within the City lmits of Pampane Baach with 3 current City Business Tax Receipt
Altach suppoeting document (Optional)

Sesect

— Certified Small Business As defined by Forida State Statute 288.703(1) and the Small Business Administration size standards avallable at
~ Enterprise http://www.sha.gov/size
— Certifled Small Business Mwmmommmmmuemmwmwmmma
7 Enterprise - County hittp://www.broward.org/econdev/Smalls

+ Certified Woman Owned Vendor certified through the State of Florida Office ol Supplier mesaty standards nnﬂable -
' Business Enterprise hitp://www.¢ms.myflorida.comjother_proge /office,_of _ _dwarsity_osd/
- Certified Minority-Owned Mwmmmmsmuﬂmwm ““““ ds available at
~ Business Enterprise hittp: /fwwew, dens.myflorida.comy other_programs/office_of_supplier_dwersity_osd/

+ Certified Broward County - Vendor Certified through the Beoward County Office of Economic and Small Business Developmant standards available at
" County Business Enterprise  Witp://www broward.org/econdev/SmaillBusiness/Pages/localcertificationprograms. aspx
Certified Veteran-Owned m«mwmmdmo«uum«mmud-mmu
= lubus Enterprise hittp://www.dms.myflorida.com/other_pr Joffice_
— Certified Disadvantaged Vendor certiflod through the Florida Department of T ation d d: llable at
' Business Enterprise hitp://www.dot_state.fl.us/ equalopportunityoffice/dbecertification.shtm




Step 10 — Accept Terms and Conditions. After reviewing the terms and conditions
put a check in the box to indicate you accept the terms and conditions and select
Save and Next.
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p Beach, FL Terms and Conditions
TEZRME AND CONDITIONS

Cicy of Fompanc Beach, Florida, herxein after referred to as "Cicy”,

Only individuals with the authority to accept this agreement and comply with all Terms and
Conditions ahall register. Bidder acknowledges ARd agrees THAT all agents or emplcyees who
utilize this website on Bidder's behalf possess all necessary authority to accept this agreement
and to bind Bidder. Registering with the conline bidding website alone shall not conatitute the
City's acceptance a= an approved Bidder for future bidding notifications.

In order to use this site, your browser must support JavaScript, allov Popup Windows and Session
Cookies. X current internet browser is recommended. Visit the “Browser Requirements” link
located an the login page for A complete lircing of recommendsd and supported inteznet browsers.

Use of Pop-Up Blocking Software:
LT Accept the City of Pompano Beach, FL Terms and Conditions Printe-Friendly Yersion




Step 11 — Review registration information. To make corrections, click Edit in the
appropriate section or the appropriate tab. To complete registration, select Register
Now.
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You're almost done. Flease review your information below. Flease review info: To make correcbons, dick Edit or the appropniate tab, To complete regstration, chck Register Now,

iCompany Inlo
Company Information u i
Uwer Hama / Login SOMPAMO1L
Pt Name Test
Ovganization Type Lmres Uabiny Company Last Mame User
Lagal Name Ttle
Tax 10 Number 12456789 Email cxveandes. lemasurer@coptfl, com
DuNs
Formation Date
Formation State ©onds
Website

IAddresses

Cemeral/Corporate Addruss

Arrptown, FL
33000

Main Phone [499] 935-99%5 Main Phone :.9”}:111:11
Toll Free Toll Frue
Fax Fax

'W-9

Substitute W-0 Tax Iduntification Form

Mame AEC L0 | (a5 show on your income tax rerum)
Business namu/ dsrsgarded entity name = | [ dfferens from above)
Fuderal Tax Classification || Incroduslsow sropeimtsr U C Coperatize L 5 Corporunzn ] Patneesbp Ll Traat/eunate =
¥ Umized llabdey company,  Enter the tax dansficacon (CC comparation, 55 corparation, Pwparmership): *
Clother |
Exempt payes code | (# 2y}




Your registration is now submitted. You will receive an email confirming the submittal of
your registration. You will receive a second email once your account has been activated.

You can then log into the eBid System to view and respond to solicitations. Thank you for
completing your registration.
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Congraulations, you have successfully submitted your registration.

You will be notified via email once your registration has been reviewed,
Raturn to Login




